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INTRODUCTION 
I . P u rpoae  o f  p r o j e c t
S ta te m e n t  o f  p u r p o a e . The p u rp o a e  o f  t h i s  p r o j e c t  
waa to  o r g a n iz e  a c e n t r a l  l i b r a r y  i n  t h e  new E d iao n  P a rk  
E le m e n ta ry  S c h o o l ,  Miami, F l o r i d a .  I t  waa hoped t h a t  t h i a  
would be a grow ing  and  f u n c t i o n i n g  l i b r a r y ,  which would be 
* th e  h e a r t  o f  t h e  a c h o o l ,  a e n d in g  i t a  a r t e r i e a  i n  a l l  d i r e c -  
t i o n a ” .^  Not o n ly  w ould  th e a e  a r t e r i e a  r e a c h  i n t o  e v e r y  
c la a a ro o m ,  b u t  a l a o  w ould  e x te n d  o u t  i n t o  t h e  com m unity .
Impor t ance  o f  p r o j e c t . U n t i l  F e b ru a r y  3 ,  1950 , E d i ­
aon P a rk  E le m e n ta ry  S ch o o l  waa known aa Miami E d iao n  E lem en­
t a r y  S c h o o l ,  and waa a p a r t  o f  t h e  j u n i o r  h ig h  a c h o o l ,  o c c u ­
p y in g  tw e lv e  rooma i n  th e  n o r t h  wing a n d  tw e n ty -o n e  p o r t a b l e ,  
o n e -c la a a ro o m  b u i l d i n g  a on th e  f a r  a id e  o f  th e  p la y g r o u n d .
A lth o u g h  th e  j u n i o r  h ig h  had  a e t  up a  l i b r a r y  i n  one 
o f  th e  c la a a ro o m a ,  th e  p r im a r y  and e le m e n ta r y  g ra d e a  w ere  
u n a b l e ,  b e c a u a e  o f  crow ded c o n d i t i o n a ,  t o  make uae  o f  i t .  
E ach  y e a r  th e  a c h o o l  b o a rd  a l l o t t e d  a g iv e n  amount o f  money 
f o r  l i b r a r y  books and  s u p p l i e s ,  and our P .  T . A. e ac h  y e a r
^  C h r ia  A. De Young, I n t r o d u c t i o n  to  A m erican  P u b l i c  
E d u c a t i o n .  (New Y o rk :  MoGraw-El1 1 ,  1 9 4 2 ) ,  p .  544 .
gave a l a r g e  sum f o r  l i b r a r y  b o o k s .
The money a l l o t t e d  t o  t h e  e le m e n ta r y  and  p r im a ry  
g ra d e s  was d i v i d e d  e v e n ly  among th e  t h i r t y - t h r e e  ro o m s .
Book s e l e c t i o n  a i d s  w ere  c i r c u l a t e d  among th e  t e a c h e r s  f o r  
m aking book p u r c h a s e s ,  o r  t e a c h e r s  had  th e  p r i v i l e g e  o f  s e l e c t ­
in g  t h e i r  books f ro m  a l o c a l  book s t o r e .
E ach t e a c h e r  t h e n  k e p t  h e r  own l i b r a r y ,  some v e r y  s y s ­
t e m a t i c a l l y ,  and some o t h e r w i s e .  No one knew how many books 
t h e  s c h o o l  h a d ,  a s  t h e r e  was no c e n t r a l  r e c o r d ,  and  some 
t e a c h e r s  k e p t  no r e c o r d  a t  a l l .  Many o f  t h e s e  books w ere  i n  
v e r y  bad  c o n d i t i o n ,  and  many were n e v e r  t a k e n  from  t h e  s h e lv e s  
b e c a u s e  o f  t h e i r  u n a t t r a c t i v e  c o v e r s ,  y e l lo w e d  p a g e s ,  and  
f i n e  p r i n t .
The f i r s t  s t e p  f o l lo w in g  th e  r e o r g a n i z a t i o n  o f  th e  
l i b r a r y  f a c i l i t i e s  was t o  g e t  t h e  c h i l d r e n  i n t e r e s t e d  i n  
coming t o  t h e  l i b r a r y *  T h is  i n c l u d e d  g u id a n c e  i n  th e  r e a l i ­
z a t i o n  o f  t h e  p o s s i b i l i t i e s  open t o  them  th r o u g h  t h e  u s e  o f  
l i b r a r y  m a t e r i a l s . ^  When each  c h i l d  has come to  t h i s  r e a l i ­
z a t i o n ,  we may f u r t h e r  g u id e  him i n t o  fo rm in g  th e  p r o p e r  
h a b i t s  a n d  a t t i t u d e s  w h ich  w i l l  t u r n  him a g a in  t o  t h e  l i ­
b r a r y  i n  h i s  l i f e  a n d  work a f t e r  s c h o o l . ^
^ N a t io n a l  E le m e n ta ry  P r i n c i p a l  S i ^ t e e n l ^  Ye^arboc^, 
1 6 :  462 , J u l y ,
^ M. H. M ahur, ”The S ch o o l L i b r a r y  Has a P l a c e  i n  th e  
Community” , L i b r a r y  J o u r n a l . 7 4 :  35 4 , M arch , 194 9 .
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Young c h i l d r e n  s h o u ld  come i n t o  t h e  l i b r a r y ,  p r i m a r i ­
l y ,  t o  r e a d  f o r  e n jo y m e n t .  A c h i l d ’ s f i r s t  v i s i t s  may b e  
s p e n t  i n  lo o k in g  a t  p i c t u r e s ;  i f ,  h ow ever, t h i s  same c h i l d  
g a in s  p l e a s u r e  f ro m  h i s  e a r l y  c o n t a c t s  w i th  b o o k s ,  he may be  
l e d  to  f i n d  en joym en t i n  t h e  w r i t t e n  sy m b o l.  A g e n u in e  
t h i r s t  f o r  know ledge  may b e  c u l t i v a t e d  much a s  we c u l t i v a t e  
t a s t e s  f o r  f o o d .  J u s t  a s  a v e r y  young c h i l d  h u n g e rs  f o r  c a n ­
d i e s ,  c o o k ie s ,  and  i c e  c re am , so may he  h u n g e r  f o r  p i c t u r e s ;  
and  j u s t  as  h i s  t a s t e s  change  fro m  sw ee ts ,  to  o t h e r  ty p e s  o f  
f o o d s ,  so may h i s  r e a d i n g  i n t e r e s t s  ch ange  t o  o t h e r  t y p e s  o f  
b o o k s .
A c c o m p lish m e n t . T hrough  c o n s o l i d a t i o n  of room l i b r a r ­
i e s  a n d  e x p e n d i tu r e  o f p a r t  o f  t h e  f i n a n c i a l  a l l o t m e n t  f o r  
t h i s  y e a r ,  t h ro u g h  c o n f e r e n c e s  w i t h  u n i v e r s i t y  p r o f e s s o r s ,  
p r i n c i p a l s ,  l i b r a r i a n s ,  and t e a c h e r a ,  and th ro u g h  th e  u n t i r ­
in g  e f f o r t s  o f  a g roup  o f  p u p i l s ,  i t  was p o s s i b l e  f o r  th e  
E d is o n  P a rk  E le m e n ta ry  S ch o o l L ib r a r y  t o  b e  opened  w i t h  
2 ,2 0 1  books on i t s  s h e lv e s  o n ly  seven  weeks a f t e r  t h e  o f f i ­
c i a l  o p e n in g  o f  t h e  s c h o o l .
W ith  our p r e s e n t  e n ro l l e m tn  o f  790 p u p i l s ,  t h i a  i s  
n o t  a l a r g e  enough c o l l e c t i o n  to  p r o v id e  f o r  room l i b r a r i e s .  
I t  i s  t h e  a im  o f  th e  s c h o o l  t o  have i n  t h e  n e a r  f u t u r e  a 
c e n t r a l i z e d  l i b r a r y  so w e l l  e q u ip p e d ,  and  so  w e l l  o r g a n i z e d ,  
a s  to  be  a b le  t o  s u p p ly  room l i b r a r i e s  w i t h  books and
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r e l a t e d  m a t e r i a l s  t o  f i t  t h e  l e v e l s  a n d  m eet th e  i n t e r e s t s  
and  n e e d s  o f  t h e  c h i l d r e n  w i t h i n  t h o s e  ro o m s. By a c o n t i n u ­
ous ex ch an ge  o f  t h e s e  hooka f o r  o t h e r s ,  th e  c h i l d r e n  c an  
have  a  w id e r  v a r i e t y  o f  r e a d i n g  m a t e r i a l s  a lw ays a t  t h e i r  
f i n g e r  t i p s .
CHAPTER I I
ROOM ARRANGEMENT, FURNITURE, EQUIPMENT,
AND SUPPLIES
Much h a s  b e en  w r i t t e n  i n  r e g a r d  to  s i z e ,  l o c a t i o n ,  
d e c o r a t i o n ,  and f u r n i t u r e  f o r  th e  i d e a l  l i b r a r y ,  b u t  a r c h i ­
t e c t s  do n o t  a lw ays c o n s u l t  t h o s e  i n  a u t h o r i t y ,  and  s c h o o l  
b o a rd s  do n o t  a lw ays c o n s u l t  l i b r a r i a n s • C o n s e q u e n t ly ,  a  
r e p o r t  o f  t h e  a r c h i t e c t ' s  p l a n s ,  t h e  b o a r d ' s  s e l e c t i o n  o f  
f u r n i t u r e ,  a n d  t h e  l i b r a r i a n ' s  c h o ic e  o f  equ ipm ent and su p ­
p l i e s  w i l l  b e  g i v e n .
I .  Room a r ra n g e m e n t
L o c a t i o n . Prom t h e  c e n t e r  o f  t h e  g round  f l o o r  two 
s t a i r w a y s  l e a d  t o  o u r  v e ry  a t t r a c t i v e  l i b r a r y  on th e  seco nd  
f l o o r .  I t  f a c e s  t h e  n o r t h ,  and  e x te n d s  t h e  f u l l  l e n g t h  o f  
th e  se c o n d  s t o r y .  No SILENCE s ig n s  c a n  b e  s e e n  i n  ou r l i ­
b r a r y ,  y e t  i t  i s  q u i e t  and p e a c e f u l  b e ca u ae  t h e  c h i l d r e n  
have no  o c c a s io n  t o  come t o  th e  se c o n d  f l o o r  e x c e p t  when 
th e y  w ish  t o  u se  th e  l i b r a r y .
A cro ss  th e  h a l l  a r e  th e  t e a c h e r ' s  r e s t  room, th e  
a u d i o - v i s u a l  s u p p ly  room , and  a room f o r  s p e c i a l  e d u c a t i o n .
S i z e  an d  a rra n g e m e n t  ♦ The l i b r a r y  l a  51'8** X 2 7 '6 ” . 
I n  t h e  c o r n e r  t o  t h e  r i ^ t  o f  t h e  e n t r a n c e  l a  a v e ry
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c o n v e n ie n t  work room w h ic h  r e s e m b le s  a modern k i t c h e n  w i t h ­
o u t  t h e  s t o v e  and  r e f r i g e r a t o r .  B u i l t - i n  c a b i n e t s  a n d  
d raw ers  r u n  t h e  l e n g t h  o f  two w a l l s .  At t h e  r i g h t  end  o f  
t h e s e  c a b i n e t s  i s  a s i n k  w i th  ru n n in g  w a t e r .  T h ree  row s o f  
s h e lv e s  on  th e  s o u t h  w a l l  p r o v id e  sp a ce  f o r  books u n t i l  t h e y  
a r e  r e a d y  f o r  c i r c u l a t i o n .  A t y p e w r i t e r  t a b l e  f i t s  n i c e l y  
b e tw e e n  t h e  door and  th e  c a b i n e t s  on t h e  o t h e r  a i d e .  Above 
th e  c a b i n e t s  and t a b l e  a r e  p l a t e  g l a s s  p a r t i t i o n s ,  making i t  
p o s s i b l e  f o r  t h e  l i b r a r i a n  t o  se e  any  p a r t  o f  t h e  l i b r a r y  
f ro m  t h e  work room .
To th e  l e f t  o f  t h e  m ain  door a n d  i n  t h e  o p p o s i t e  c o r ­
n e r  i s  t h e  r e f e r e n c e  room , w i th  s h e lv e s  a r r a n g e d  on one 
w a l l .  Prom t h e  e n t r a n c e ,  t o  t h e  r i g h t  and to  th e  l e f t ,  f o l ­
low ing  th e  w a l l a  a ro u n d  t o  t h e  windows, a r e  th e  c i r c u l a t i n g  
s h e l v e s .  I n  th e  c e n t e r  o f  e a c h  e n d  w a l l  t h e r e  i s  a  d i s p l a y  
c a b i n e t  w i th  g l a s s  d o o r s .  F o r  t h e  e n t i r e  l e n g t h  o f  th e  room, 
and l o c a t e d  u n d e r  th e  w indow s, a r e  th e  p i c t u r e  book  s h e l v e s .  
The t o p s  o f t h e s e  s h e lv e s  s lo p e  f o r w a r d  f o r  d i s p l a y  p u r p o s e s .
The one h u n d re d  a n d  t h r e e  10" s h e lv e s  i n  th e  c i r c u *  
l a t i n g  room and th e  a d d i t i o n a l  tw e lv e  i n  e a c h  o f  th e  o t h e r  
two rooms a r e  a d j u s t a b l e .  The s i x t y  12" s h e lv e s  i n  th e  p i c ­
t u r e  book  s e c t i o n  a re  s t a t i o n a r y .
L ig h t i n g  and d e c o r a t i o n . Ten awning ty p e  windows 
and  t h r e e  row s o f  f l o u r e a c e n t  l i g h t s  p ro v id e  s u f f i c i e n t
m
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l l l i u n i n a t i o n .  V e n e t ia n  b l i n d a  (w h ich  a r e  on o r d e r )  w i l l  
c o n t r o l  th e  l i g h t  on b r i g h t , a n n a h in y  d a y a •
A a o f t ,  a i g h t - s a v i n g  iaue o f  b l u e  g re e n  i a  u aed  i n  
th e  c a b i n e t a ,  on t h e  d o o r a ,  and f o r  o t h e r  tr im m in g  a . B le n d ­
ed n i c e l y  w i th  t h e  b lu e  g r e e n  a r e  t h e  h a r d  wood a h e l v e a ,  
g r e e n ,  m a r b l e i z e d - a a p h a l t  t i l e  f l o o r ,  an d  l i m e - c o l o r e d  
w a l la  above  th e  a h e l v e a •
I I .  F u r n i t u r e
T a b le  a . So t h a t  t h e  c h i l d r e n  w o u ld  n o t  f a c e  th e  
l i g h t ,  s i x  2 7 ” w h i te  oak t a b l e  a w e re  a r r a n g e d  a t  th e  enda 
o f  t h e  room a n d  c ro a a w ia e  to  i t .  S i x  p r im a ry  t a b l e s  w ere  
b o rro w ed  fro m  a room t h a t  waa n o t  b e in g  u a e d .  T hese  w ere 
a r r a n g e d  i n  t h r e e  g ro u p a  of twoa fo rm in g  a sq u a re  t a b l e  i n  
e a c h  end of t h e  l i b r a r y  a n d  one i n  t h e  c e n t e r .  T h ere  i a  
a l a o  one 27” w h i te  oak t a b l e  i n  t h e  r e f e r e n c e  room a n d  a  
t y p e w r i t e r  t a b l e  i n  th e  work room .
C h a i r s . T h i r t y - e i g h t  1 4 ” c h a i r s  and  f i v e  1 3 ” c h a i r a  
p r o v id e  s e a t i n g  f o r  t h e  l a r g e s t  c l a a a ,  p lu a  te n  e x t r a  a e a t a . 
Four 1 4 ” c h a i r a  a r e  a r r a n g e d  a round  th e  t a b l e  i n  t h e  r e f e r ­
ence  room . The work room has a t y p e w r i t e r  c h a i r ,  an d  t h e r e  
a r e  two t e a c h e r ’ s c h a i r s  a t  t h e  c h a r g in g  d eak .
O th e r  f u r n i t u r e . Two t e a c h e r ’ s desks  t u r n e d  end  t o  
end f a c e  t h e  d o o r  a n d  s e r v e  aa a c h a r g in g  d e a k .  At one end 
o f  t h i a  a r ra n g e m e n t  i a  a f i f t e e n - d r a w e r  c a r d  c a t a l o g  c a s e .
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A f o u r - d r a w e r  s t e e l  f i l e  c a b i n e t  i n  t h e  r e f e r e n c e  room l a  
th e  o n ly  o t h e r  f u r n i t u r e  th e  l i b r a r y  now h a s .
O th e r  f u r n i t u r e  n e e d e d ,  w hich  w i l l  b e  i n c l u d e d  i n  
n e x t  y e a r ’ s b u d g e t ,  a r e  a book t r u c k ,  p am p h le t  f i l e s ,  and  a  
r e v o l v i n g  d i c t i o n a r y  s t a n d .  F u r t h e r  p l a n s  a r e  b e in g  made t o  
r e p l a c e  t h e  p r im a r y  t a b l e s  i n  t h e  e n d  o f  t h e  l i b r a r y  w i t h  
ro u n d  l i b r a r y  t a b l e s ,  w h i l e  i n  th e  c e n t e r  we s h a l l  a r r a n g e  
a  p i c t u r e  b e n ch  a n d  a s m a l l  s e t e e .  S m a ll  o c c a s io n a l  c h a i r a  
o r  s t o o l s  p l a c e d  i n f o r m a l l y  a b o u t  t h e  l i b r a r y ,  t o g e t h e r  w i th  
b o t h  g r e e n  and f l o w e r i n g  p l a n t s ,  w i l l  h e lp  t o  g i v e  i t  an  i n ­
f o rm a l  "homey" a p p e a r a n c e .
I l i .  Equipm ent an d  s u p p l i e s
T hrough  P .  T .  A. f u n d s  a n d  r e q u i s i t i o n s  t o  t h e  a c h o o l  
b o a r d ,  t h e  l i b r a r y  h a s  r e c e i v e d  t h e  f o l l o w i n g  equ ipm en t and  
s u p p l i e s :
a .  s c h o o l  b o a rd
1 u se d  Underwood t y p e w r i t e r *
1 p e n c i l  s h a r p e n e r *
1 e l e c t r i c  s t y l u s  $ 6 .0 0
2 d b z .  m e ta l  s i g n  h o ld e r s  1 .6 0
9 d o z .  s h e l f  l a b e l  h o ld e r s  1 1 .2 5
33 book s u p p o r t s  8 .6 2
5 .0 0 0  book c a r d s ,  (2 ,5 0 0  
w h i t e ) ,  (500 g r e e n ) ,
2 ,0 0 0  sa lm on) 1 8 .5 0
28 a c c e s s i o n  s h e e t s  .9 5
1 .0 0 0  book  p o c k e ts  .95
1 .0 0 0  d a te  due s l i p s  2 .4 0
11
2 p o s t e r a  "How t o  F ind  a  Book" |  1 .0 0
1 doz 2" m y a t ic  c l o t h  t a p e  ( b l a c k )  9 .0 0
6 doz 3" " " " »» 6 .6 0
100 m a n i l l a  f o l d e r s  3 .4 5
1 .0 0 0  s c h o o l  l i b r a r y  o r d e r  c a r d s  2 .7 5
2 r o l l s  w h i t e  t r a n s f e r  p a p e r  2 .8 0
1 g a l .  s h e l l a c  8 .7 5
2 .0 0 0  c a t a l o g  c a rd s  1 0 .8 0  
1 s e t  "How to  u s e  t h i s  c a t a l o g
g u id e  .30
1 c a r d  t r a y  1 .3 5
1 s e t  s h e l f  l i s t  g u id e  c a r d  .6 5
3 c h a in  and  p e n c i l  h o ld e r s  1 .3 5  
18 s h e e t s  o f  H. W. W ilso n  coupons
f o r  p u rc h a s e  o f  p r i n t e d  c a t a ­
l o g  c a r d s  1 8 .0 0
T o t a l  $ l lV .0 V
b .  P .  T . A .
2 s e t s  c e l l u l o i d e d  g u id e s  3 .1 0
1 d i s p e n s e r  ( t e x c e l  t a p e )  1 .8 0  
1 -2 0 0  l i n e  l o o s e  l e a f  a c c e s s i o n
book 3 .4 5
2 s e t s  A .B .C . g u id e s  5 .5 0
1 s e t  c a t a l o g  g u id e s  .45
2 d a te  due h o l d e r s  2 .2 0
1 s e t  r u b b e r  ty p e  .85
1 stam p pad  .45
1 l i g h t  oak d o u b le  c h a r g in g  t r a y  6 .2 5  
1 e l e c t r i c  p e n c i l  3 .5 0
1 c i r c u l a t i o n  r e c o r d  book 1 .2 5
1 r u b b e r  stam p ( s c h o o l  name) 1 .5 5
1 .0 0 0  o r d e r  c a rd s  3 .0 0
5 .0 0 0  book c a r d s  (2 ,0 0 0  w h i t e ) ,
( 1 ,5 0 0  g r e e n ) ,  ( 1 ,5 0 0
salm on) 1 8 .9 0
500 c h e r r y  m agazine  c h a rg e  c a r d s  2 .9 0
2 .0 0 0  d a t e  due s l i p s  4 .8 0
2 .0 0 0  book p o c k e t s  1 1 .9 0
500 d a i l y  r e c o r d  s l i p s  1 .2 5
1 r o l l  t e x c e l  t a p e  1 .2 0
2 g a l .  s h e l l a c  1 9 .6 8
2 s h e l l a c  b r u s h e s  1 .6 0
2 p a s t e  b ru sh e s  1 .1 0
1 stam p pad  in k  .4 5
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3 r o l l s  t r a n s f e r  p a p e r  (2  w h i t e ,
1 b l u e ) # 4 .2 0
1 g a l .  g a y lo  3 .8 0
2 r o l l s  b l a c k  3 ” m y s t ic  c l o t h
t a p e  2 .2 0
3 r o l l s  b l a c k  2 ” m y s t ic  c l o t h
t a p e  2 .2 5
1 g a l .  a l c o h o l*  1 .0 8
1 -  40 w t .  b u lb *  .15
T o t a l  f IT o T S I
A l l  e x c e p t  s t a r r e d  i te m s  above w ere  p u r c h a s e d  from  
G a y lo rd  B r o t h e r s ,  I n c . ,  S y r a c u s e ,  New Y o rk .  S t a r r e d  i tem s  
were p u r c h a s e d  l o c a l l y  o r  s e n t  o u t  by t h e  s c h o o l  b o a r d .
CmPTER I I I  
ORGANIZATION OP THE BOOK COLLECTION
D u rin g  th e  f i r s t  s e m e s te r  o f  t h e  s c h o o l  te r r a  1 9 4 9 -5 0 ,  
o r g a n i z a t i o n  o f  t h e  book c o l l e c t i o n  was done u n d e r  a  h a n d i ­
c a p ,  I n  a d d i t i o n  to  b e in g  â  f u l l - t i m e  c la s s ro o m  t e a c h e r ,  
th e  w r i t e r  was g i v in g  two e v e n in g s  a week t o  s tu d y  a t  t h e  
U n i v e r s i t y  o f  M iami, E v e ry  T u esday  a f t e r  sc h o o l  was s e t  a -  
s i d e  f o r  f a c u l t y  m e e t i n g s ,  and one W ednesday a m onth was r e ­
s e r v e d  f o r  P .  T , A. m e e t i n g s .  C o n s e q u e n t ly ,  a l l  t h e  work 
done on  t h e  c o l l e c t i o n  had  to be done on t h e  o t h e r  t h r e e  a f ­
t e rn o o n s  a n d  e v e n in g s  each  w e ek . Q u i te  f r e q u e n t l y  S a tu r d a y s  
and  h o l id a y s  w ere  i n c l u d e d  i n  ou r work w eek. Thus we w ere 
a b l e  t o  p r e p a r e  a l l  books i n  g ra d e s  f o u r ,  f i v e ,  and  s i x  b e ­
f o r e  th e  en d  of th e  s e m e s te r .
Im m e d ia te ly  a f t e r  3 :0 0  o ’ c lo c k  books from  room l i b r a r ­
i e s  were r o u g h ly  s o r t e d  i n t o  two g ro u p s  -  d e s i r a b l e s  and  d i s ­
c a r d s ,  B e g in n in g  i n  g ra d e  s i x ,  and w ork ing  downward, o n ly  
one room a d ay  was c h e c k e d .  Pour boys f ro m  my f o u r t h  g ra d e  
c l a s s  c a r r i e d  t h e  d e s i r a b l e  b oo ks  a c r o s s  t h e  p la y g ro u n d  t o  a  
s m a l l ,  p o r t a b l e ,  one-room  b u i l d i n g ,  w h ich  s e r v e d  a s  m usic  
room , book room , p h y s i c a l  e d u c a t io n  room , a n d  t e a c h e r ’ s w ork 
room .
W hile  t h e  books were b e in g  s o r t e d ,  w eeded , and
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c l a s s i f i e d ,  a c c o rd in g  t o  th e  fo l lo w in g  c r i t e r i a ,  b a a e d  l a r g e ­
l y  on t h o s e  g i v e n  b y  D o u g la s^ ,  t h r e e  s i x t h  g ra d e  g i r l s  made 
th e  p - s l i p s  ( s e e  P i g . 2) f o r  th e  b o o k s .
I .  C r i t e r i a  f o r  s o r t i n g  an d  w eeding
P l a c a r d s . D i s c a r d  a l l  b o o k s ,
a .  W ith  v e ry  f i n e  p r i n t
b .  w i th  p o o r ,  b r i t t l e ,  y e l lo w e d  pages
c .  t e x t  books u n s u i t a b l e  f o r  l i b r a r y  r e f e r e n c e
d .  w i th  i n f e r i o r  o r  m e d io c re  c o n te n t
e .  w i th  o u t - o f - d a t e  c o n te n t
f .  w i th  m a t e r i a l  u n s u i t a b l e  f o r  o u r  l i b r a r y
g .  books w i th  m is s in g  p ag es
h .  books t h a t  a r e  u n a t t r a c t i v e
i .  books w i th  a bad  fo rm a t
R e b in d in g . Books w i th  good , u s e f u l  m a t e r i a l ,  l o o s e  
p a g e s ,  a n d  b a d ly  worn c o v e r s  which w ere  w o r th  b e in g  r e b o u n d  
were s e t  a s i d e .  L a t e r  e a c h  book waa check ed  to  s e e  t h a t  no
pages  w ere  m i s s i n g .  A s l i p  on w h ich  were w r i t t e n  th e  a u ­
t h o r  and t i t l e  waa l e f t  i n  e a c h  b o o k .  T h ree  h u n d red  and 
one books w ere  b oxed  and s e n t  t o  The N a t i o n a l  L i b r a r y  B in d ­
e r y ,  2595 P e a c h t r e e  Road, N. S . ,  A t l a n t a ,  G e o r g ia ,  f o r  r e -  
b i n d i n g .
I I .  O r g a n iz a t i o n  and  r e c o r d s
C l a s s i f i c a t i o n .  A f t e r  th e  s o r t i n g  a n d  w e e d in g ,  t h e
^ Mary P eaco ck  D o u g la s , T ea ch e r  L i b r a r i a n ' s  Handbook 
A m erican  L i b r a r y  A s s o c i a t i o n ,  1 9 4 1 ) ,  p .  9 9 .
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boo ks  w ere  c l a s s i f i e d  a c c o r d in g  t o  t h e  Dewey d ec im a l  s y s te m ,  
u s i n g  The C h i ld re n * a  C a ta lo g  f o r  a  g u id e*
S in c e  t h e r e  w ere  so many p i c t u r e  books w i t h  o n ly  a 
few  p a g e s ,  f o r  our s e c r e t  page  we s e l e c t e d  number 1 0 .  On 
t h e  t o p  o f  t h i s  and t h e  b ack  o f  th e  t i t l e  page  we p r i n t e d  
t h e  c a l l  num ber ( s e e  page  2 0 ) ,  a n d  on  th e  b o t to m  o f  t h e  same 
two p a g es  we p l a c e d  th e  a c c e s s i o n  n um ber.
P - s l i p s . The books w e re  p a s s e d  down t h e  t a b l e  t o  th e  
g i r l s  who r e c o r d e d  on p - s l i p s  th e  f o l l o w i n g  i n f o r m a t i o n  
w h ich  t h e y  o b ta in e d  from  t h e  t i t l e  p a g e ;
a .  a u th o r * s  nam e, l a s t  name f i r s t
b .  t i t l e
c .  i l l u s t r a t o r
d .  p u b l i s h e r
e .  l a t e s t  c o p y r i g h t  d a te
f .  c a l l  number
g .  a c c e s s i o n  number
5 9 1 .5
Z Zim, H e r b e r t  S .
S n a k e s .  1 1 1 .  by  James Gordon 
I r v i n g .  Morrow, c l 9 4 9 .  # 1 .4 0
1921
F ig u r e  2 .  P - S l i p .
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Each p - a l i p  waa l e f t  i n  the  book u n t i l  a l l  books f o r  
one room had  been  c l a s s i f i e d .  B e fo re  t y p i n g  t h e  book c a r d s  
an d  p o c k e t s ,  e a c h  p - a l i p  waa c h eck ed  f o r  e r r o r s  o r  o m is s io n s  
o f  e s s e n t i a l  i n f o r m a t i o n ,  and  s u b j e c t  h e a d in g s  w e re  w r i t t e n  
a t  t h e  b o t to m  i n  r e d .  The books w ere  t h e n  p a s s e d  b a c k  down 
th e  t a b l e  f o r  th e  g i r l s  t o  p a s t e  i n  th e  d a te -d u e  s l i p s  a n d  
c a r d  p o c k e t s .
A f t e r  th e  c a l l  number had  been  w r i t t e n  on th e  b a c k  
o f  e a c h  b o o k ,  th e  g i r l s  a g a i n  to o k  o v e r .  The books were 
s h e l l a c k e d  and  l e f t  s t a n d i n g  on th e  f l o o r  t o  d r y .
Book r e c o r d s . A l l  t h e  p - s l i p s  w e re  ch eck ed  a g a i n s t  
t h e  W ilso n  L i s t  o f  P r i n t e d  C a ta lo g  C ards a n d  th e  Dade Coun­
t y  l i s t  o f  One Thousand Books f o r  E le m e n ta ry  S choo l L i b r a r ­
i e s , and  r e c o r d e d  i n  t h e  a c c e s s i o n  r e c o r d .  P r i n t e d  c a t a l o g  
c a r d s  w ere  to  b e  o r d e r e d  l a t e r  from  th e  W ilson  L i s t ,  and  we 
were t o  u se  th e  Dade County L i s t  a s  a  g u id e  f o r  t h e  b a s i c  
c o l l e c t i o n .  The p - s l i p s  were t h e n  f i l e d  i n  a c a r d  t r a y  f o r  
a  te m p o ra ry  s h e l f - l i s t .
We had  made two c a r d s  f o r  e a c h  b o o k ,  one g r e e n  and  
one w h i t e ,  had r e t a i n e d  a l l  g r e e n  c a r d s  i n  a  f i l e  b e h in d  
th e  t e a c h e r ’ s name, a n d  had  s e n t  th e  w h i te  c a r d s  w i t h  th e  
books b a ck  to  t h e  t e a c h e r ;  we now had t h r e e  r e c o r d s  of a l l  
t h e  good books from  g ra d e s  f o u r  th r o u g h  s i x .
P i c t u r e  books . Vfhen we moved to  t h e  new b u i l d i n g .
17
a l l  l i b r a r y  books w ere  s e n t  up to  t h e  l i b r a r y .  Books t h a t  
h a d  a l r e a d y  b e e n  a c c e s s i o n e d  were g ro u p ed  r o u g h ly  a c c o rd in g  
t o  c l a s s i f i c a t i o n ,  s ta m p e d  w i th  th e  s c h o o l  s tam p , and  s h e l v ­
e d .
A l l  books from  t h e  p r im a ry  d e p a r tm e n t  w ere  s h e lv e d  
and s t a c k e d  i n  t h e  r e f e r e n c e  room w here  t h e y  were w eeded and  
s o r t e d .  I n  t h e  m ain p a r t  o f  t h e  l i b r a r y  t h e y  were r o u g h ly  
c l a s s i f i e d  and s t a c k e d  on t a b l e s .
Each c l a s s  f ro m  g ra d e s  t h r e e  t h r o u g h  s i x  s e l e c t e d  two 
c l a s s  l i b r a r i a n s  and a n  a l t e r n a t e .  T hese  c h i l d r e n  d i d  t h e  
b u l k  of th e  work on t h e  p i c t u r e  b o o k s .  The f i f t h  a n d  s i x t h  
g r a d e  c h i l d r e n  made th e  p - s l i p s  a n d  d i d  t h e  p a s t i n g ,  s h e l ­
l a c k i n g ,  and  s t a m p in g .  Each day t h r e e  l i b r a r i a n s  from  a  
t h i r d  o r  f o u r t h  g ra d e  c l a s s  r e c e i v e d  i n s t r u c t i o n s  c o n c e rn in g  
th e  a r ra n g e m e n t  o f  t h e  books on t h e  a h e l v e a .  A f t e r  a  s h o r t  
game o f  f i n d i n g  a n d  s h e l v i n g  a  few  b o o k s ,  t h e y  w ere  a s k e d  t o  
s h e lv e  a l l  books s h e l l a c k e d  th e  d ay  b e f o r e .
S h e l f  a r r a n g e m e n t . S h e lv e s  f o r  f i c t i o n  b o o k s ,  m arked 
P ,  b e g in  a t  t h e  l e f t  o f  t h e  m ain e n t r a n c e ,  a n d  c o n t i n u e  a -  
ro u nd  t h e  room to  t h e  w indow s. On t h e s e  s h e l v e s  t h e  books 
a r e  a r r a n g e d  A l p h a b e t i c a l l y  by a u th o r  i n i t i a l .  S t o r y  c o l ­
l e c t i o n ,  f o l lo w s  t h e  f i c t i o n .
Below th e  windows and  r e a c h in g  t h e  e n t i r e  l e n g t h  o f  
th e  room , t h e  p i c t u r e  b o o k s ,  o r  e a s y  b o o k s ,  m arked E , a r e
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s h e lv e d  a la o  a l p h a b e t i c a l l y  b y  a u t h o r  i n i t i a l .
A l l  n o n - f i c t i o n  books a r e  s h e l v e d  a c c o r d i n g  to  t h e  
Dewey d e c im a l  c l a s s i f i c a t i o n  o f  num bers i n  th e  o t h e r  end  of 
th e  l i b r a r y .  The books a re  a r r a n g e d  f ro m  l e f t  t o  r i g h t  a c ­
c o rd in g  t o  t h e  c l a s s i f i c a t i o n  num ber, a n d ,  w i t h i n  e a c h  c l a s ­
s i f i c a t i o n  num ber, th e  books a r e  a r r a n g e d  a l p h a b e t i c a l l y  by  
a u t h o r  i n i t i a l .  T h is  i s  t r u e  o f  a l l  n o n - f i c t i o n  books ex­
c e p t  I n d i v i d u a l  b i o g r a p h y ,  w hich  i s  a r r a n g e d  a l p h a b e t i c a l l y  
by  t h e  name o f t h e  p e r s o n  th e  book i s  a b o u t .  F o r  c o n v e n ie n c e  
i n  c i r c u l a t i o n ,  th e  b i o g r a p h i e s  a r e  m arked B , and  s h e lv e d  to  
t h e  r i g h t  o f  t h e  c l a s s i f i e d  s e c t i o n .
F o l lo w in g  t h e  b io g r a p h y  s e c t i o n ,  an d  a r r a n g e d  n u m e r i ­
c a l l y  on t h e  s h e l v e s ,  i s  ou r  r e f e r e n c e  s e c t i o n .  An R p r e ­
c e d in g  t h e  c a l l  num ber i n d i c a t e s  a  r e f e r e n c e  b o o k .
Betw een t h e  work room and  t h e  m ain  door i s  t h e  t e a c h ­
e r ’ s l i b r a r y ,  w here  a r e  s h e lv e d  books o f  f i c t i o n  and n o n ­
f i c t i o n ,  sam ples o f  s u p p le m e n ta ry  r e a d e r s ,  w o rkb ook s , and 
m a n u a ls ,  s t a t e  b u l l e t i n s  and P .T .A .  l i t e r a t u r e .
Lending  s y s t e m . Through  th e  u se  o f  c o lo r e d  book 
c a r d s  ou r  l e n d in g  system  i s  e a s i l y  h a n d le d ,  a n d  o v e r - d u e s  
a r e  c u t  t o  a minimum. P i c t u r e  b o o k s ,  w hich  a r e  u se d  i n  t h e  
p r im a ry  g r a d e s ,  have  a w h i te  and a sa lm on c a r d .
I n  t h e  f i r s t  g ra d e  t h e  t e a c h e r s  s e l e c t  t h e  books to  
be u se d  i n  t h e i r  room . Each t e a c h e r  may ta k e  f i v e  books 
more th a n  t h e  num ber o f  p u p i l s  she h a s .  These  books a r e  t o
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b e  u s e d  as a room  l i b r a r y .  The sa lm on  c a r d s  a r e  f i l e d  i n  
t h e  l i b r a r y  b e h in d  th e  t e a c h e r ’ s name. The w h i te  c a r d s  a r e  
l e f t  i n  t h e  books so t h a t  t h e  t e a c h e r  may c h a rg e  th em  t o  t h e  
p u p i l s .
I n  t h e  second  g ra d e  t h e  b ook s  a re  c h a rg e d  b y  th e  p u ­
p i l s ,  b u t  a r e  a l l o w e d  to  b e  t a k e n  home a t  t h e  d i s c r e t i o n  o f  
th e  t e a c h e r .  S in c e  t h e  t e a c h e r  i s  r e s p o n s i b l e  f o r  t h e s e  
b o o k s ,  t h e  c a r d s  a r e  f i l e d  b e h in d  h e r  name.
I n  g r a d e s  t h r e e  t h r o u g h  s i x ,  books a r e  c h a rg e d  t o  i n ­
d i v i d u a l s ,  and f i l e d  a l p h a b e t i c a l l y  by  a u th o r  i n i t i a l  b e h in d  
t h e  d a t e  d u e .  A l l  books w hich  may be  ta k e n  f ro m  t h e  b u i l d i n g  
a n d  which a r e  n o t  p i c t u r e  b o o k s ,  have  b o t h  a w h i te  and a 
g r e e n  c a r d .  The t e a c h e r  who w is h e s  t o  ta k e  s e v e r a l  books 
w hich  c o r r e l a t e  w i th  a  p a r t i c u l a r  s u b j e c t  an d  who may w ish  
t o  a l lo w  a  c h i l d  t o  t a k e  home one o f  t h e s e  b o o k s ,  may do so  
b y  s ig n in g  and l e a v i n g  th e  g r e e n  c a r d .  She keeps t h e  w h i t e  
c a r d  f o r  h e r  own r e c o r d .  Books h a v in g  g r e e n  c a rd s  o n ly  may 
be  t a k e n  o u t  by  t h e  t e a c h e r  f o r  u se  i n  t h e  room , b u t  s h o u ld  
n o t  be ta k e n  from  t h e  b u i l d i n g .  Books w i th  no  c a r d s  a r e  
r e f e r e n c e  b o o k s ,  and  a r e  n o t  to  b e  t a k e n  f ro m  th e  l i b r a r y  
e x c e p t  upon  s p e c i a l  r e q u e s t .  They t h e n  m ust be r e t u r n e d  
w i t h i n  t h e  h o u r .  C h e rry  c o l o r e d  c a r d s  a r e  u s e d  f o r  c h a r g ­
in g  p a m p h le ts  and m ag az in es  w hich  may b e  k e p t  o u t  o v e r  
n i g h t .
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S h e l f  l i â t . Prom t h e  t e m p o r a r y  a h e l f  l i s t  made on 
p -3 l lp a ,  a  p e rm an en t s h e l f  l i s t  w i l l  h e  made i n  t h e  f a l l .
The s h e l f  l i s t  i s  a c o m p le te  r e c o r d  o f  t h e  hoo k  c o l ­
l e c t i o n ,  show ing t h e  num ber o f  books i n  e a c h  c l a s s i f i c a t i o n .  
When t h e  l i b r a r y  opened  i n  M arch, t h e r e  w ere  on r e c o r d  1 ,5 1 4  
t i t l e s  i n  th e  c l a s s i f i c a t i o n s  l i s t e d  b e lo w .
p P i c t i o n 485
E P i c t u r e  books 546
000-099 G e n e ra l  Works 10
100-199 P h i lo s o p h y 1
200-299 R e l i g i o n 33
300-3 99 S o c io lo g y 88
400-499 L anguage 4
500-599 S c ie n c e 97
600-699 U s e f u l  A r t s 25
700-799 P in e  A r t s 25
800-899 L i t e r a t u r e 24
900-909
930-999 H i s t o r y 20
910-919 G eography 39
920- C o l l i  B io g . 14
B I n d i v .  B i o g . ' 47
T T e a c h e rs  l i b . 49
The s h e l f  l i s t ,  w h ich  i s  a r r a n g e d  i n  th e  same o r d e r  
a s  th e  books s t a n d  on t h e  s h e l v e s ,  i s  a  v e r y  v a l u a b l e  i n v e n ­
t o r y  r e c o r d .  A f t e r  a l l  books w ere  s h e l l a c k e d ,  an i n v e n t o r y  
was ta k e n  by  c h e c k in g  t h e s e  books a g a i n s t  t h e  s h e l f  l i s t .
Two o t h e r  m a jo r  p u rp o s e s  o f  t h e  s h e l f  l i s t  a r e  g iv e n  
by  D o u g la s^ ;  f i r s t ,  i t  i s  t o  s e r v e  a s  a  g u id e  i n  b u i l d i n g  
up a w e l l - b a l a n c e d  c o l l e c t i o n ,  and  s e c o n d ,  i t  i s  t o  p r o v id e
^ I b i d . .  p .  4 3 .
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a  a Im pie b r o a d - a u b j e c t  in d e x  to  t h e  l i b r a r y  c o l l e c t i o n .
D a ta  on t h e  a h e l f  l i a t  c a r d  g iv e  f u l l  i n f o r m a t i o n  ao 
t h a t  t h e  l i b r a r i a n  n e e d  c o n a u l t  o n ly  one r e c o r d  f o r  in fo r m a ­
t i o n  on a  g iv e n  b o o k .  Such d a t a  c o n a i a t  o f :
a .  c l a s a i f i c a t i o n  num ber. T h ia  i s  ty p e d  t h r e e  ap acea  
down and  one o v e r  f rom  th e  edge  o f  t h e  c a r d .  The a u t h o r  i n ­
i t i a l  i s  t y p e d  u n d e r  and  f l u a h  w i th  t h e  f i r a t  d i g i t  o f  th e  
c l a s s i f i c a t i o n  num ber.  The c o m b in a t io n  o f  c l a s s i f i c a t i o n  
number and  a u th o r  i n i t i a l  a r e  r e f e r r e d  t o  a s  t h e  c a l l  n u m b e r .1
b .  a u t h o r .  The f u l l  name o f  t h e  a u t h o r  a s  i t  a p p e a r s  
i n  t h e  C h i l d r e n ' s  C a ta lo g  i s  t y p e d  f o u r  s p a c e s  down and  
e i g h t  o v e r  a t  f i r s t  i n d e n t i o n .  When t h e  a u t h o r ' s  name i s  
n o t  g iv e n  i n  t h e  C h i l d r e n ' s  C a ta lo g , i t  i s  t o  be W r i t t e n  a s  
i t  a p p e a r s  on  t h e  t i t l e  p a g e .  The surnam e i s  g iv e n  f i r s t ,  
f o l lo w e d  by  a comma, t h e n  t h e  g iv e n  name o f  th e  a u t h o r ,  f o l ­
lowed b y  a  p e r i o d .
c .  T i t l e .  The t i t l e  a s  i t  a p p e a r s  on  th e  t i t l e  page  
i s  w r i t t e n  on t h e  l i n e  below  t h e  a u th o r  a n d  tw e lv e  sp a c e s  
o v e r ,  o r  a t  s e c o n d  i n d e n t i o n .  I f  a  s e c o n d  l i n e  i s  n e e d e d ,  
t h e  t i t l e  i s  e x te n d e d  t o  f i r s t  i n d e n t i o n  on t h e  n e x t  l i n e .
A p e r i o d  f o l lo w s  t h e  t i t l e .
d .  P u b l i s h e r .  The p u b l i s h e r  a p p e a r s  two s p a c e s  a f t e r
^ L o c . c i t .
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t h e  t i t l e ,  o r  a t  f i r a t  i n d e n t i o n  on t h e  n e x t  l i n e .  The name 
o f  t h e  p u b l i s h e r  ia  f o l lo w e d  b y  a  comma.
e .  D a te  o f p u b l i c a t i o n .  Two ap acea  a f t e r  t h e  p u b l i s h ­
e r ,  ty p e  t h e  d a t e  o f  p u b l i c a t i o n .  I f  no  p u b l i c a t i o n  d a t e  i a  
g i v e n ,  u se  t h e  c o p y r ig h t  d a t e .  I f  t h e  c o p y r ig h t  d a te  i s  t a k ­
en from  th e  b a ck  of th e  t i t l e  p a g e ,  e n c lo s e  i t  i n  b r a c k e t s .
I f  no d a t e  i a  g iv e n ,  u s e  n . d .
f .  T r a c i n g .  L i b r a r i a n s  a n d  l i b r a r y  a u t h o r i t i e s  d i f ­
f e r  on t h e  p l a c e  f o r  t r a c i n g s .  However, t o  keep  a l l  s c h o o ls  
w i t h i n  th e  c o u n ty  u n i f o r m ,  we a r e  r e q u i r e d  t o  p u t  a l l  t r a c ­
i n g s ,  o r  a  l i s t  o f  a l l  c a r d s  made f o r  a  b o o k ,  on t h e  b o t to m  
o f  t h e  s h e l f  l i s t  c a r d ,  t h e n ,  i f  n e c e s s a r y ,  we c o n t i n u e  on 
th e  b a c k .  A l l  s u b j e c t s  a r e  done e i t h e r  i n  r e d  o r  c a p i t a l s .
g .  P r i c e .  ■ The p r i c e  i s  e n t e r e d  two sp a c e s  a f t e r  t h e  
c o p y r ig h t  d a t e ,
h .  A c c e s s io n  num ber. Two s p a c e s  b e lo w  th e  l a s t  l i n e  
w r i t e  t h e  a c c e s s i o n  num ber. Each a c c e s s i o n  number f o r  o t h e r  
c o p ie s  i s  w r i t t e n  below  t h e  one p r e c e d i n g .  The number o f  
th e  copy  i s  w r i t t e n  t h r e e  sp a c e s  t o  t h e  r i g h t  o f  t h e  a c c e s ­
s i o n  num ber. Ho p u n c t u a t i o n  i s  n e c e s s a r y .
i .  P i l i n g .  H o n - f i c t i o n  c a r d s  a r e  f i l e d  n u m e r i c a l l y  
by  Dewey d e c im a l  num ber. I f  two o r  more c a r d s  have th e  same 
num ber, f i l e  a l p h a b e t i c a l l y  b y  surnam e o f  a u t h o r .  P i c t i o n  
books a r e  f i l e d  a l p h a b e t i c a l l y  by  t h e  a u th o r* a  su rnam e .
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C a t a l o g i n g , To e l i m i n a t e  d e t a i l e d  b o o k k eep in g  f o r  
th e  l i b r a r i a n ,  coupons a r e  s o l d  i n  s h e e t s  o f  25 f o r  $ 2 ,0 0  
p e r  s h e e t .  By s e n d in g  one coupon f o r  e a c h  s e t  o f  p r i n t e d  
W ilso n  c a t a l o g  c a r d s  and one coupon more f o r  e a c h  o r d e r ,  H, 
W. W ilson  w i l l  s e n d  s e t s  of c a r d s  f o r  c e r t a i n  b o o k s .  T h ese  
a r e  l i s t e d  i n  a  Check L i s t  o f  P r i n t e d  C a ta lo g  C a r d s .
Seven  H undred f i f t y  s e t s  o f  t h e s e  c a r d s  have  b e e n  r e ­
c e i v e d .  F o r  t h o s e  t i t l e s  i n  t h e  l i b r a r y ,  which a r e  n o t  l i s t ­
ed  b y  H. W. W ilso n ,  c a t a l o g  c a r d s  w i l l  b e  made n e x t  f a l l ,  
f o l l o w in g  th e  r u l e s  recommended b y  D o u g la s ,1 and r e v i s e d  a c ­
c o r d in g  t o  t h e  1949 A m erican  L i b r a r y  A s s o c i a t i o n  r u l e s  f o r  
c a t a l o g i n g .
a .  Main e n t r y  c a r d .  The A u th o r  c a r d  i s  t h e  m ain  e n ­
t r y  c a r d .  From i t  a l l  o t h e r  c a r d s  a r e  m ade. I t  i a  t h e  same 
as  t h e  s h e l f  l i s t  c a r d  e x c e p t  t h a t  i t  d o e s  n o t  have  th e  a c ­
c e s s i o n  num ber, number o f c o p i e s ,  and t r a c i n g s .
I f  t h e  book  i s  b e t t e r  known by t h e  e d i t o r  t h a n  th e  
a u t h o r ,  u s e  th e  e d i t o r ’ s name f o l lo w e d  b y  ( e d . ) .  F o r  books 
whose a u t h o r  i s  anonym ous, s k ip  t h e  a u th o r  l i n e ,  a n d  w r i t e  
th e  t i t l e  a s  u s u a l .  I n s t e a d  o f  t h e  a u t h o r ’ s i n i t i a l  i n  th e  
c a l l  num ber, u s e  t h e  f i r s t  l e t t e r  o f  t h e  f i r a t  im p o r ta n t  
word i n  t h e  t i t l e .
I n  t h e  c a s e  o f  c o m p i l a t i o n s ,  s k ip  th e  a u th o r  l i n e .
^ I b i d . , p p .  51 -5 8
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w r i t e  t h e  t i t l e  a s  u s u a l ,  f o l lo w e d  b y ,  r e t o l d  b y ,  o r  c o m p i l ­
ed  b y ,  and t h e  p e ra o n * s  nam e.
O th e r  im p o r ta n t  v a r i a t i o n s  o f th e  m ain  e n t r y  c a r d  
s h o u ld  b e  g iv e n  h e r e .
1 .  Where t h e r e  a r e  s e v e r a l  e d i t i o n s  t o  t h e  same 
b o o k , a c a r d  i s  made f o r  e a c h .
2 .  % e n  t h e  a u th o r  i s  a  m a r r i e d  woman, f o r  t h e  
a u th o r  e n t r y ,  g iv e  m aiden  name f i r s t ,  f o l lo w e d  
by  m a r r i e d  name i n  p a r e n t h e s i s .
3 .  W ri te  h y p h e n a te d  names a s  one nam e.
4 .  When th e  surnam e has  a  p r e f i x ,  I t a l i a n s  g en ­
e r a l l y  a r e  e n t e r e d  u n d e r  t h e  m ain  nam e. O th e r  
n a t i o n a l i t i e s ,  e s p e c i a l l y  i f  a d a p te d  t o  t h e  
E n g l i s h  l a n g u a g e ,  a r e  l i s t e d  u n d e r  t h e  p r e f i x .
b .  Added e n t r y *  A l l  c a r d s  i n  a d d i t i o n  to  t h e  a u th o r  
c a r d  o r  m ain e n t r y  c a r d  a r e  c a l l e d  ad d ed  e n t r y  c a r d s .  T hese  
a r e  t h e  t i t l e  c a r d ,  t h e  s u b j e c t  c a r d ,  and t h e  i l l u s t r a t o r  
c a r d .
1 .  The t i t l e  c a r d  i s  made on an a u th o r  c a r d .
S im ply  w r i t e  t h e  t i t l e  above  t h e  a u t h o r ’ s 
nam e.
2 .  To make a s u b j e c t  c a r d ,  ty p e  t h e  s u b j e c t  i n  
r e d  o r  e n t i r e l y  i n  c a p i t a l s ,  a t  second  i n ­
d e n t i o n  on a  m ain  e n t r y  c a r d .
3 .  The name o f t h e  i l l u s t r a t o r ,  surnam e f i r s t ,  
a p p e a rs  a t  seco n d  i n d e n t i o n  above  th e  a u t h o r ’ s 
name on an i l l u s t r a t o r  c a r d .
c .  C ro ss  r e f e r e n c e  c a r d s .  T here  a r e  two k in d s  o f  
c r o s s  r e f e r e n c e  c a r d s .  ’See  R e f e r e n c e s ’ a r e  u se d  to  d i r e c t  
th e  r e a d e r  f ro m  an  u n u s e d  te rm  t o  one w h ich  h a s  b e e n  u se d  
a s  a  s u b j e c t  h e a d .  F o r  an  i l l u s t r a t i o n ,  s e e  P i g .  3 .
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PUEBLO im)IAN3 
se e  
lUDIAUS
F ig*  3 ,  See R e f e r e n c e  Card
F o r s u b j e c t  h e a d in g s  u s e d  i n  Dade C o u n ty ,  s e e  p ag es  
36 -40  o f  t h e  T e a c h e r  L i b r a r i a n ' s  Handbook, by  R uth  P eacock  
D o u g la s .
»See A lso* r e f e r e n c e s  a r e  u s e d  t o  c a l l  t h e  a t t e n t i o n  
o f  t h e  r e a d e r  t o  c l o s e l y  r e l a t e d  s u b j e c t  m a t t e r .  For an  
I l l u s t r a t i o n  s e e  F i g .  4 .
COmîüIÎIGATION 





F T g .  See A lso  î t e f e r e n c e  Card
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Some of t h e  more im p o r ta n t  r u l e s  f o r  f i l i n g  
c a t a l o g  c a r d s  id. 11 h e  g iv e n  h e r e .  O th e rs  c a n  b e  fo u n d  on 
p a g e s  60 -63  o f  t h e  T e a c h e r  L i b r a r i a n ' s  Handbookj by  D o u g la s .
1 .  A rra n g e  a l l  c a r d s  i n  a l p h a b e t i c a l  o r d e r  by  t h e  
f i r s t  word on th e  t o p  l i n e  d i s r e g a r d i n g  a l l  
b e g in n in g  a r t i c l e s .
2 .  When t h e  s ^ e  w ord  i s  u s e d  f o r  d i f f e r e n t  
k in d s  o f  h e a d in g s ,  t h e  o r d e r  i s  p e r s o n ,  
p l a c e ,  s u b j e c t ,  t i t l e ,
3 .  A b b r e v ia t io n s  a r e  a r r a n g e d  as i f  s p e l l e d  I n  
f u l l .
4 .  A rra n g e  compound names as  s e p a r a t e  w ords ,
5 .  A rra n g e  h y p h e n a te d  words a s  s e p a r a t e  w o rd s ,  
d i s r e g a r d i n g  t h e  h y p h e n .
6 .  D i s r e g a r d  p r e f i x  t i t l e s  i n  p e r s o n a l  nam es, 
e x c e p t  t o  d i s t i n g u i s h  b e tw ee n  p e rs o n s  ,
7 .  F i g u r e s  i n  t i t l e s  a r e  f i l e d  a s  i f  s p e l l e d  
i n  f u l l .
8 .  I f  two o r  more c a r d s  u n d e r  t h e  a u th o r  * a 
name b e a r  t h e  same t i t l e ,  a r r a n g e  by e d i ­
t i o n ,  p u t t i n g  t h e  moat r e c a n t  t i t l e  f i r s t ,
9 .  A rra n g e  B ib le  e n t r i e s ;
B i b l e
B i b le - O ld  T e s ta m e n t
B i t  l e -New T e s ta m e n t
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CHA.PTER IV 
BOOK SELECTION AND ORDERING
The c a r e f u l  and  t h o u g h t f u l  s e l e c t i o n  o f  books f o r  
c h i l d r e n  i a  o f  m a jo r  im p o r ta n c e *  We m ust g iv e  t h e  c h i l d  
r e a d i n g  g u id a n c e ,  n o t  o n l y  i n  t e x t  hooka a n d  s u p p le m e n ta ry  
r e a d i n g ,  b u t  i n  r e c r e a t i o n a l  r e a d i n g  aa  w e l l .
The c h i l d  r e a d s  b e c a u s e  he i s  c u r i o u s  a b o u t  l i f e  and 
d e a t h ,  t i l i n g s  o f  n a t u r e ,  and t h i n g s  m e c h a n ic a l .  He r e a d s  
b e c a u s e  he w is h e s  to  do a s  he s e e s  o t h e r s  d o .  He s e e s  o t h ­
e r s  r e a d i n g ,  and  he r e a d s  b e c a u s e  t h e r e  la  s a t i s f a c t i o n  i n  
f u l f i l l i n g  h i s  w i s h e s .
What he r e a d s  w i l l  v a ry  aa  h i s  age v a r i e s .  F a rg o ^
s t a t e s  t h a t  c h i l d r e n  show i n t e r e s t  i n  b oo ks  a t  t h e  a g e  of
o n e .  Her v ie w p o in t  on c h i l d  i n t e r e s t s  b e tw e e n  t h e  a g e s  o f  
one a n d  t h i r t e e n  may w e l l  be  c o n s i d e r e d  h e r e .
At t h e  age o f  o n e ,  c h i l d r e n  show i n t e r e s t  i n  n a t u r e ,
an d  b e tw ee n  th e  ag es  o f  one and e i g h t  hav e  a  g r e a t  i n t e r e s t  
i n  p i c t u r e  books .  F a i r y  t a l e s ,  m y th s ,  a n d  l e g e n d s  make 
t h e i r  a p p e a ra n c e  b e tw een  th e  ages  o f  s i x  and s e v e n .  A t t h e  
age  o f  e i g h t ,  th o u g h  boys a n d  g i r l s  s t i l l  l i k e  f a i r y  t a l e s ,  
t h e  m y s t e r i e s  o f  l i f e  a r e  becom ing o f  im p o r ta n c e  t o  th e m .
^ L u c l i e  P o s t e r  F a r g o ,  The L i b r a r y  i n  t h e  S c h o o l  
( C h ic a g o :  A m erican  L i b r a r y  A s s o c i a t i o n ,  1 9 ? 9 ) , p p .  5 4 - 5 7 .
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A change  from  f a n c y  t o  f a c t u a l  m a t e r i a l  l a  a p p a r e n t  i n  b o t h  
aexea  a t  t h e  age  o f  n i n e ,  th o u g h  some g i r l s  a t i l l  l i k e  f a i r y  
a t o r i e a  f o r  a n o t h e r  y e a r .  Moat b o y a ,  h o w e v e r ,  w i l l  hav e  no 
more t o  do w i t h  f a i r y  t a l e  a .  They a r e  becom ing i n t e r e s t e d  
i n  t r a v e l ,  custom s o f  o t h e r  l a n d s ,  i n v e n t i o n s ,  m e c h a n ic s ,  
b io g r a p h y ,  a n d  m yths and  l e g e n d s  o f  R ob in  Hood, W il l ia m  T e l l ,  
and King A r t h u r .  M y s te ry  and  a d v e n tu re  s t o r i e s  a t t r a c t  th e  
e l e v e n  y e a r  o ld  b o y ,  w h i l e  s t o r i e s  o f  home l i f e ,  b i r d s ,  
f l o w e r s ,  and  a n im a ls  a r e  o f  more i n t e r e s t  to  t h e  g i r l s  • I t  
i s  a t  t h i a  a g e ,  t o p ,  when g i r l s  b e g in  t o  become i n t e r e s t e d  
i n  lo v e  s t o r i e s .
A ppro ach in g  t h e  "h e ro  w o rs h ip "  s t a g e ,  boya become 
v e r y  k e e n  o v e r  b io g r a p h y  o f  a c t i o n .  The g i r l s  a t  t h i a  s t a g e  
r e a c h  t h e  c l im a x  i n  r e a d i n g  books o f  home l i f e ,  b o a r d in g  
s c h o o l ,  b i r d s ,  f l o w e r s ,  and  B ib le  s t o r i e s .  At t h i r t e e n ,  
o l d  i n t e r e s t s  a r e  i n t e n s i f i e d  f o r  b o t h  s e x e s .
The boys s e e k  m a t e r i a l  on c o m p l ic a te d  s c i e n c e  a n d  
i n v e n t i o n ,  a s  t h e  g i r l s  e n t e r  th e  a d u l t  w o r ld  of s e n t im e n t  
and e m o t io n .
O th e r  f a c t o r s  i n f l u e n c i n g  t h e  p u p i l ’ s r e a d in g  i n t e r ­
e s t s  a r e  e x p e r i e n c e ,  I .  Q . ,  s e x ,  e n v iro n m e n t ,  a b i l i t y  t o  
r e a d ,  h e a l t h ,  p e r s o n a l i t y  t a s t e s ,  s c h o o l  e n v iro n m e n t  and  
a v a i l a b i l i t y  o f  m a t e r i a l .
W ith  a  w ide  s e l e c t i o n  from  w hich  t o  c h o o s e ,  we c a n  
p r o v id e  f o r  a l l  t h e s e  i n t e r e s t s ,  b u t  i n  so  d o in g ,  we m ust
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b e  c o n s t a n t l y  on t h e  g u a rd  f o r  u n d e s i r a b l e  books • By unde^  
s i r  a b l e  we m ean: 1 .  books t h a t  a r e  h a r m f u l .  H arm ful books
a r e  t h o s e  w h ic h  a r e  m e lo d r a m a t ic ,  d e p i c t  c r im e ,  o r  a r e  o v e r ­
s t i m u l a t i n g .  2 .  w o r t h l e s s  b o o k s .  T hese  m a y b e  books w h ic h  
have  no  l i t e r a r y  s t y l e ,  books w h ic h  a r e  su p p o se d  t o  b e  t r u e  
b u t  a r e  n o t ,  o r  w h ich  may show I n a c c u r a c i e s  In  s c i e n c e  and 
h i s t o r y .
1 .  Types c h i l d r e n  l i k e  b e a t
P i c t u r e  b o o k s » The v e r y  young c h i l d  b e g in s  h la  l i t ­
e r a r y  e x p e r i e n c e s  w i t h  p i c t u r e  b o o k s .  They  a ro u s e  h la  I n ­
t e r e s t s ,  d e v e lo p  h i s  powers o f  I m a g i n a t i o n ,  c l a r i f y  h i s  
I d e a s ,  a n d  s t r e n g t h e n  h la  a p p r e c i a t i o n  o f  b e a u t y .
The c h a r a c t e r i s t i c s  c h i l d r e n  l i k e  I n  p i c t u r e  books 
a r e  b r i g h t  c o l o r s ,  l a r g e ,  c l e a r  c u t ,  a n d  s im p le  p i c t u r e s  o f  
f a m i l i a r  t h i n g s .  They may b e  t r u e  t o  l i f e  o r  f a n c i f u l ,  b u t  
t h e y  m ust b e  f u l l  o f  a c t i o n  a n d  hum or.
F a i r y  t a l e  a . The p o e t s  of f a i r y l a n d  a r e  n o t  now aa 
p ro m in e n t  aa t h o s e  o f  t h e  n i n e t e e n t h  c e n t u r y .  " I t  l a  c h i e f ­
l y  I n  E ng lan d  and I r e l a n d  t h a t  we h e a r  o f  them  t o d a y .  Some 
how t h e  f a i r i e s  seem n e v e r  t o  have  e m i g r a t e d  to  t h e  New 
W o rld .
^ May H i l l  A r b u th n o t ,  C h i ld r e n  aiyi Bo oka (C h ic a g o :  
S c o t t  Poresm an  a n d  Company, 1 9 4 f ) , p .  1 4 9 .
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A lthough, t h e r e  a r e  acme o b j e c t i o n s  to  f a i r y  t a l e s ,  
t h e i r  v a l u e s  a r e  s t i l l  r e c o g n i z e d  b y  a u t h o r i t i e s  i n  t h e  f i e l d  
o f  c h i l d r e n ’ s l i t e r a t u r e #  A m erican  c h i l d r e n  r e a d  many f a i r y  
t a l e s ,  f o r  t h e y  p r o v id e  a  means o f  e s c a p e ,  a  r e l e a s e  f o r  t h e  
em o tio ns  o f  f e a r  a n d  h a te #  Many o f  th em  p r o v id e  humor w h ic h  
a l s o  h e lp s  t h e  c h i l d  t o  f o r g e t  h im s e l f *
A nim al s t o r i e s  # Among t h e  w e l l-k n o w n  a n d  w e l l - l o v e d  
a n im a l  s t o r i e s  a r e  th e  f a b l e s ,  c av e  men s t o r i e s ,  and  s t o r i e s  
t e a c h i n g  k in d n e s s  t o  a n im a l s .  Two o f  th e  b e s t  and m ost pop-» 
u l a r  o f  th e  m o d e m , s y m p a th e t i c ,  and  s e n t i m e n t a l  s t o r i e s  f o r  
c h i l d r e n  a r e  Bambi and Gay N eck .
O th e r  C h i l d r e n . S m a ll  c h i l d r e n  i n  f a m i l i a r  s e t t i n g s ,  
and  c h i l d r e n  o f  o t h e r  c o u n t r i e s  and  r a c e s  a r e  two p o p u l a r  
ty p e s  of " o t h e r  c h i l d r e n "  s t o r i e s #
T hese  s t o r i e s  w iden t h e  c h i l d ’ s w o r l d ,  b ro a d e n  i d e a s ,  
s t i r  t h e  i m a g i n a t i o n ,  and  b r e a k  down p r e j u d i c e s .
R e c e n t l y ,  t h e  a u t h o r  had  t h e  p r i v i l e g e  o f  g u i d in g  a
young b o y  t o  a  b o o k ,  t h e  r e a d i n g  o f  w h ic h  h a s  p ro v e d  h e r
l a s t  p o i n t#  He had  b e e n  known t o  c a l l  t h e  c o l o r e d  c h i l d r e n  
" c h o c o l a t e  d r o p s " ,  " b la c k  c l o u d s " ,  a n d  o t h e r  f a m i l i a r  n i c k ­
n am es . When he came t o  me and a s k e d  f o r  a  good b oo k  to  r e a d ,  
he was d i r e c t e d  t o  C a l l  Me C h a r le y #
F o r  days he t a l k e d  about t h e  b o o k ,  a lw ays i n  sympa­
t h y  w i t h  C h a r le y #  He now h a s  a  new u n d e r s t a n d in g  of and  a
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d i f f e r e n t  f e e l i n g  f o r  t h e  c o l o r e d  c h i l d r e n  he m e e ts  on t h e  
s t r e e t .
I I I .  E v a l u a t i n g  B ooks.
When s e l e c t i n g  c h i l d r e n ’ s b o o k s ,  t h e  f i r s t  c o n s i d e r a ­
t i o n s  a r e :  1 .  th e  b oo ks  th e  l i b r a r y  a l r e a d y  has -  t h e
s p r e a d  of t h e s e  books as t o  s u b j e c t ,  c u r r i c u lu m  n e e d s ,  and 
g ra d e  l e v e l .  2 .  th e  amount o f  money a v a i l a b l e  and  t h e  u se  
o f  s t a n d a r d  b ook  l i s t s  and o t h e r  s e l e c t i o n  a i d s .
S e l e c t i o n  a i d s ♦ The l i b r a r y  h a s  th e  s t a r r e d  i te m s  i n  
t h e  f o l lo w in g  l i a t  o f  s e l e c t i o n  a i d s .  Those n o t  s t a r r e d  
have  b e e n  o r d e r e d .
A m erican  L i b r a r y  A s s o c i a t i o n ; A . L .A. C a ta lo g i n g  
R u le s  f o r  A u th o r  and  T i t l e  E n t r i e s  ; $ d .  e d .  
Amerfc an L i 'b ra ry  Aa s oc 1 a t  i o n , Ô h ïcag o , 1 9 4 9 . 
$ 5 .0 0 .  P r e p a r e d  b y  t h e  D i v i s i o n  o f  C a ta lo g in g  
and  C l a s s i f i c a t i o n  o f  th e  A m erican  L i b r a r y  
A s s o c i a t i o n .  E d i t e d  b y  C la r a  B e e t l e .
^  A r b u t h n o t , May H i l l .  C h i ld r e n  and  B ooks, S c o t t  
Poresm an  a n d  Company, 1 9 4 7 . $ 5 .0 0 .  C o vers
r e a d in g  and i n t e r e s t s  o f  c h i l d r e n ,  p r e s e n t s  
c r i t e r i a  f o r  e a c h  ty p e  o f  r e a d i n g ,  and i n ­
c lu d e s  s e l e c t i o n  o f  many c h i l d r e n ’ s b o o k s .
B a s ic  Book C o l l e c t i o n  f o r  E le m e n ta ry  S c h o o l s .  
A m erican  t i b r a i ^  £ s s o c i a t i o n ,  Ï9 Î3T  $ 5 IÔO. 
C om piled  by  a  j o i n t  com m ittee  o f  th e  A m eri­
can  L ib r a r y  A s s o c i a t i o n ,  N a t i o n a l  E d u c a t io n  
A s s o c i a t i o n ,  and  th e  N a t i o n a l  C o u n c il  o f  th e  
T e a c h e rs  o f  E n g l i s h .
B i b l i o g r a p h y  o f  Books f o r  C h i l d r e n : 1948 e d .  
A sso c ia tio n  f  o r  ChiXdEood E d u c a t i o n , 1201 
1 6 th  S t . ,  N. Y . ,  W ash ing ton  D. C. 7 5 / .
S e l e c t e d  a n n o ta t e d  l i s t  i s s u e d  a n n u a l l y .
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^  Book L i â t » A m erican  L i b r a r y  A s s o c i a t i o n . $ 5 .0 0
^ m i - m o n t h l y , e x c e p t  J u l y  a n d  A u g u s t .
S e p a r a t e  a n n o t a t e d  l i s t  f o r  c h i l d r e n ,  
young p e o p le  a n d  a d u l t s .
^  Book R ev iew . New Y ork  H e ra ld  T r ib u n e ,  250 West 
iX  6 t . ,  l/ew Y o rk ,  $ 2 .0 0 .  P u b l i s h e d  W eekly , 
S p r in g  I s s u e  l i s t s  a n d  d e s c r i b e s  books t o  
a p p e a r  I n  A. L , A,
C h i l d r e n ’ s C a ta lo g :  7 th  e d ,  H. W, W ils o n ,  1 9 4 6 . 
S e r v i c e  b a s i s .  Has an  a n n u a l  c u m u la t iv e  
s u p p le m e n t ,  f u l l  b i b l i o g r a p h i c  i n f o r m a t i o n ,  
p r i c e ,  d e s c r i p t i v e  a n d , o r  e v a l u a t i v e  n o t e .
*  A b r id g e d  Decimal C l a s s i f i c a t i o n  and R e l a t i v e  
I n d e x ,  ed  6 ,  Dewey7 M e lv i ' l ,  Hew York,
F o r e s t  P r e s s  I n c . ,  19 45 , $ 4 .0 0 .  ”The a -
b r id g m e n t  has  b e e n  p r e p a r e d  t o  m eet t h e  
n e e d s  of sm a ll  l i b r a r i e s .  The s h o r t  forms 
i n  t h e s e  s c h e d u le s  may b e  changed  t o  f u l l e r  
fo rm s b y  a d d in g  e x t r a  f i g u r e s  a s  g i v e n  i n  
th e  f u l l  e d i t i o n . ” -  i n t r o d u c t i o n ,
E a to n ,  A . T, T r e a s u r e  f o r  t h e  T a k in g . V ik in g ,  
19 4 6 , $ 2 .5 0 .  An a n n o ta te 'd  l i s t  ox b o o k s  on 
a  v a r i e t y  o f  s u b j e c t s  t h a t  i n t e r e s t  c h i l d r e n  
of a l l  a g e s .
Horn B ook , Maga^ilne. 248 B o y la to n  S t . ,  B o s to n  16 
M ass . $ 5 .0 b .  P u b l i s h e d  s i x  t im e s  a  y e a r .  
M agazine  c o n c e r n in g  books f o r  C h i l d r e n ,  t h e i r  
a u t h o r s ,  and i l l u s t r a t o r s .  “The B o o k l i s t ” 
d i s c u s s e s  new bo oks f o r  c h i l d r e n .
One T h o u s ^ d  Books f o r  E l e m e n t a ^  C h i l d r e n . 
S^electe 'd b y  a  co m m ittee  o f  Dade C ounty s u p e r -  
y i s o r a , . P r i n c i p a l s ,  a n d  t e a c h e r s .  A  b a s i c  
o r d e r  l i s t ,  a  c h e c k  l i s t ,  and a  s u b j e c t  l i a t ,  
(F re e  to  s c h o o l s  o f  Dade C o u n ty .)
iS" Recommended L i b r a r y  Books f o r  F l o r i d a  Schoo l s , 
F l o r i d a  'S ta t e  D epartm en t oY E d u c a t i o n .  D u H e -  
t i n  No, 22A. Decem ber, 1 9 4 8 , D e s ig n e d  a s  a  
g u id e  t o  t h e  s e l e c t i o n  o f  b ooks a v a i l a b l e  
t h r o u g h  t h e  y e a r  1946 f o r  w h ic h  c o n t r a c t u r a l  
ag re e m e n ts  c o u ld  be made w i t h  p u b l i s h e r s .
P la n s  have b e e n  made t o  keep  t h i s  b u l l e t i n
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up to  d a t e  b y  I s s u in g  a  q u a r t e r l y  b u l l e t i n  
"M ed ia" .
Rue, E l o i a e .  S u b je c t  In d e x  to  Books f o r  I n t e r ­
m e d ia te  G r a d e s ; f i r s t  s u p l^ e m e n t . A m erican  
L i b r a r y  A s s o c i a t i o n ,  1 9 4 3 .
Rue, E l o i a e ,  S u b j e c t  I n d e x  to  Books f o r  P r im a ry  
G r a d e s . Ameri c a n  L ib r a r y ”l C s s o c i a t i o n , 1 % ^ .
fSTSoT
S e a rs  L i s t  o f  S u b j e c t  H ead ings  : 6 th  e d .  b y  B e r th a  
M7 F rT c k .  Hew x o r k ,  H. W ilso n  Company, 
1 9 5 0 .  $ 4 .0 0 .  P r a c t i c a l  s u g g e s t io n s  f o r  th e
b e g in n e r  i n  s u b j e c t  h e a d in g  w o rk ,  by  S e a r s ,  
M innie  E a r l .
S h o r e s ,  L o u i s .  B a s ic  R e f e r e n c e  Books ; 2nd e d .  
A m erican  L i b r a r y  A ssoc i a  t i  o n , Ï 9 4 9 . P r e s e n t s  
c r i t e r i a  f o r  s e l e c t i o n  a n d  g i v e s  s e l e c t i o n  
and d e s c r i p t i o n  of r e f e r e n c e  b o o k s .
^  S t r a n g ,  R u th  M. and o t h e r s .  Gateways t o  R ead ab le  
B o o k s . H. W. W ilso n ,  1944*1 $ Ï ' .2 S .  An Anno­
t a t e d ,  g r a d e d  l i s t  o f  b ook s  i n  many f i e l d s  
f o r  a d o l e s c e n t s  who f i n d  r e a d i n g  d i f f i c u l t .
S u b s c r i p t ! o n  Books B u l l e t i n . A m erican  L i b r a r y  
As soc i a t i o n .  ï t i b ï i s H e d  ^ u a r  t  e r l  y . $ 2 .0 0 .
E v a lu a t e s  R e fe re n c e  Books o f  a l l  t y p e s .  The 
o n ly  c u r r e n t  g u id e  i n  t h i s  f i e l d .
The L i b r a r y  o f  C o n g re s s ,  R u le s  f o r  D e s c r i p t i v e  
c a t a l o g i n g  i n  t h e  L i b r a r y  o f  C o n g r e s s .
( a d a p te d  o y ^ .L V A .y  L i b r a r y  o f  C o n g re s s ,  De­
s c r i p t i v e  C a ta lo g in g  D i v i s i o n ,  W ash ing ton  25
T 9 w : ’ ^ . w z — ^ -----------------
W ilson  Bu l l e t i n  M onth ly  S w p le m e n t :  R e a d e rs
C ho ice  o f  B e a t  ^ o o k a  ♦ h .  ï i.  W i l s o n . § 2 .0 0 .
S e p a r a t e  a n n o t a t e d  l i s t s  f o r  c h i l d r e n ,  young 
p e o p le  and a d u l t s .
C r i t e r i a . The s u b j e c t  m a t t e r  i n  p i c t u r e  books and 
f i c t i o n  sh o u ld  b e  s i m p le ,  a b o u t  f a m i l i a r  o b j e c t s  and  c h a r ­
a c t e r s ,  f u l l  o f  a c t i o n ,  a n d  w i t h  a n  o b v io u s  s t o r y  w h ich
34
s h o u ld  b e  t r u e  to  l i f e  o r  f r a n k l y  i m a g i n a t i v e .  The c o n t e n t  
s h o u ld  s t i m u l a t e  th e  i m a g i n a t io n ,  s e t  up w o r th y  i d e a l s ,  and 
a r o u s e  a  d e s i r e  f o r  f u r t h e r  r e a d i n g .
A s i m p l i f i e d  t r e a t m e n t  o f t h e  i l l u s t r a t i o n s ,  w i t h  
s t r o n g l y  o u t l i n e d  f i g u r e s ,  done i n  b r i g h t  c o n t r a s t i n g  c o l o r s  
has  t h e  g r e a t e s t  a p p e a l  f o r  c h i l d r e n .  The i l l u s t r a t i o n s  
sh o u ld  n o t  b r e a k  up t h e  t e x t  f o r  t h i s  w o u ld  i n t e r f e r e  w i t h  
t h e  c o r r e c t  eye m ovem ents, b u t  s h o u ld  b e  p l a c e d  above  o r  b e ­
low  t h e  t e x t  o r  on t h e  o p p o s i t e  p a g e .
The g e n e r a l  f o rm a t  o f  a l l  books s h o u ld  b e  g o o d ,  w i t h  
a  s t r o n g  b i n d i n g ,  l a r g e  p r i n t ,  and good  p a p e r ,  p r e f e r a b l y  
w h i t e .  The f o r m a t  sh o u ld  a l s o  b e  a t t r a c t i v e ,  b u t  f a n c y  i n  
n e i t h e r  c o lo r  n o r  fo rm .
O th e r  c o n s i d e r a t i o n s  a re  t h e  s p r e a d  and  a p p e a l  -  how 
many w i l l  l i k e  i t ,  t h e  p r i c e ,  t h e  c o m p i l e r ,  a u t h o r ,  i l l u s ­
t r a t o r  , a n d  c o p y r ig h t  d a t e .
When making book  s e l e c t i o n s ,  we s h o u ld  rem ember th e
words o f  A r b u th n o t .^
A book  i s  a good  book f o r  c h i l d r e n  o n ly  
when t h e y  e n jo y  i t ;  a  book  i s  a  p o o r  
book f o r  c h i l d r e n  even when a d u l t s  r a t e  
i t  as  a  cOassic i f  c h i l d r e n  a r e  u n a b le  
to  r e a d  i t  o r a r e  b o re d  b y  i t s  c o n t e n t .
^ I b i d . .  p .  2 .
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I I I .  S e l e c t i n g  books f o r  p u rc h a s e
C o n f e r e n c e s .  The f i r s t  c o n f e r e n c e  w i t h  t h e  p r i n c i p a l  
r e s u l t e d  i n  a  r u s h  o r d e r  o f  new b ooks f o r  t h e  f i s c a l  y e a r*  
Miami E d is o n  E le m e n ta ry  had r e c e i v e d  n o t i c e  o f  t h e i r  a l l o t ­
ment f o r  books t o  b e  p u rc h a s e d  t h r o u g h  t h e  s c h o o l  b o a r d .
One t h i r d  o f  t h a t  amount sh o u ld  have  b e e n  o r d e r e d  i n  J u n e ,  
one t h i r d  i n  S e p te m b e r ,  a n d  t h e  o t h e r  t h i r d  o n ly  a  few  w eeks 
aw ay, i n  D ecem ber.
A l th o u g h  t h e  •’d e a d - l i n e ” f o r  t h e  f i r s t  two o r d e r s  had  
p a s s e d ,  we w ere  g iv e n  p e r m is s io n  to  make o u r  o r d e r s ,  s i n c e  
an e x ch an g e  of p r i n c i p a l s  had  c a u s e d  t h i a  d e l a y .  W ith t h e  
a i d  o f  t h e  C h i l d r e n • a C a ta lo g  and  t h e  Dade C ounty  l i a t  o f  
One T housand  Books, two t h i r d s  o f  ou r  a l l o t m e n t  was o r d e r e d  
w i t h o u t  c o n s u l t i n g  o t h e r  members o f  t h e  f a c u l t y .
B e f o re  t h e  December o r d e r  was d u e ,  c o n f e r e n c e s  w ere  
h e ld  w i t h  t h e  t e a c h e r s  t o  g a in  some i d e a  o f  the  t y p e s  o f 
m a t e r i a l  m ost  n e e d e d .  A ga in  t h e  t im e  l i m i t  p r e v e n t e d  t h e  
c i r c u l a t i o n  o f  book  s e l e c t i o n  a id s  f o r  th e  a c t u a l  s e l e c t i o n  
o f  b o o k s  by  t h e  t e a c h e r s .
B u d g e t , When th e  l i b r a r y  op en ed  on  March 2 4 ,  a l l  b u t  
$41*50 o f  t h e  t o t a l  $676*00 a l l o t m e n t  h a d  b e en  r e c e i v e d  from  
B ak er  and T a y l o r ,  55 5 th  A venue, New Y o rk ,  a n d  was on o u r  
s h e lv e s *  Having b e e n  a l lo w e d  a  20^ d i s c o u n t  on a  g r e a t e r  
p a r t  of t h i s  o r d e r ,  we s t i l l  had  3 5 8 .0 0  w i th  w h ic h  t o  make
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new p u r c h a a e a .
E very  t e a c h e r  waa u r g e d  t o  v i a i t  t h e  hook f a i r  t h a t  
waa b e in g  h e ld  i n  M iami, a n d  make t h e  s e l e c t i o n  of a e v e r a l  
hooka t h a t  a he  w ou ld  l i k e  t o  a e e  a d d e d  t o  t h e  c o l l e c t i o n .
The f i n a l  o r d e r  waa th e n  a e n t  March 15 t o  th e  P e r a o n a l  Book 
S hop , 95 S t . ,  Jamea A venue, B o a to n  1 7 ,  M a a a a c h u a e t ta ,  aa  we 
w ish e d  to  t a k e  a d v a n ta g e  o f  a  30^ d i s c o u n t .  To d a t e ,  A p r i l  
2 8 ,  o n ly  $ 1 7 9 .0 0  o f  t h a t  amount ha a n o t  b e e n  r e c e i v e d .
The E d ia o n  E le m e n ta ry  and J u n i o r  High P .T .A . a l s o  
b u d g e te d  $ 7 5 0 .0 0  f o r  th e  e le m e n ta r y  l i b r a r y .  The $ 1 1 0 .8 1  
w o r th  o f  s u p p l i e s  p u rc h a s e d  b y  t h e  P .T .A .  (m e n t io n e d  p r e ­
v i o u s l y )  and  s e l e c t i o n  of m ag az in es  recommended b y  th e  f a c ­
u l t y  ( a e e  C h a p te r  V) f o r  $ 3 6 .0 5  ( p u r c h a s e d  a t  a g e n t ’ s p r i c e  
f rom  T im e, I n c .  115 E a s t  Ohio S t . ,  C h icag o  1 1 ,  I l l i n o i s . )  
were p a i d  f ro m  t h i s  f u n d .
When th e  s c h o o ls  s e p a r a t e d  i n  F e b r u a r y ,  ao d id  t h e  
P .T .A .  A new P .T .A .  waa o r g a n iz e d  v d th  o n ly  $ 250 .00  i n  t h e  
t r e a s u r y .  The re m a in d e r  o f t h e  $ 7 5 0 .0 0  b u d g e te d  f o r  t h e  l i ­
b r a r y  waa n e v e r  r e c e i v e d .
The s c h o o l  b o a rd  a l l o t t e d  $ 1 3 8 .0 0  f o r  p e r i o d i c a l s ,  
s u p p l i e s ,  a n d  r e p a i r s ,  b u t ,  due to  a  mi a u n d e r  s t a n d in g  i n  
t h e  J u n i o r  H ig h , we r e c e i v e d  o n ly  $ 1 1 7 .0 7  o f  t h i a  am o u n t .
To d a t e ,  t h e  l i b r a r y  has  s p e n t  and r e c e i v e d  fro m  
t h e s e  two s o u r c e s  :
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New Booka ( n e t )  # 8 1 3 .5 0
M a g az in es ,  P e r i o d i c a l s  3 6 .0 5  
Equipm ent & S u p p l i e s  2 2 7 .8 8
T o t a l  # 1 ,0 7 7 .4 3
and  r e c e i v e d  d o n a t io n s  o f
75 good books 
1 s e t  Book o f  Knowledge ( p r i z e )  
5 m agaz ine  s u b s c r i p t i o n s  
E d u c a t i o n a l  S c r e e n  
H ^ h l i S h t s ” f o r  (C h ild ren
Li___
^ r a t io n a l  P .T .A .
R e a d e rs?  b i g e s t
B a la n c in g  t h e  c o l l e c t i o n . E x c lu d in g  th e  301 books
a t  t h e  b i n d e r y ,  t h e  l i b r a r y  now has  2 ,2 7 6  books i n  1 ,6 0 6
d i f f e r e n t  t i t l e s .  T h is  i s  n e a r l y  f o u r  bo o k s  p e r  p u p i l ,  t h e
d e s i r e d  minimum b e in g  f i v e . ^
A lth o u g h  d i f f e r e n t  a u t h o r i t i e s  s u g g e s t  d i f f e r e n t  per*
c e n ta g e s  i n  e v a l u a t i n g  ttie  v a r i e t y  o f  t h e  book  c o l l e c t i o n ,
no  s e t  r u l e  h a s  b e e n  made f o r  th e  e le m e n ta r y  s c h o o l s .  One
s t a t e  h a s  recommended t h e  f o l l o w i n g  p e r c e n t a g e s . 2
000-099  G e n e ra l  r e f e r e n c e  2^
100-199  P h i lo s o p h y  (c o h d u c t )  1 /3
200-299  R e l i g i o n  l / 3
300-399  S o c i a l  S c ie n c e s  8
400-499  L anguages l / 3
500-599 S c ie n c e  10
600-699  U s e f u l  A r t s  10
^ ESBSIM# £ £ •  c i t . ,  p .  67 
^ L oc . c i t . .
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700-799 F in e  A r t s 5^
800-899 L i t e r a t u r e 6
900-909 ,920--999 H i s t o r y  and
B io g ra p h y 10
910-919 G eography  &
T r a v e l 12Î-
P and  398 F i c t i o n  and
F a i r y  T a le s i g J-
E E asy  Books f o r
G rades 1 - 3 20
The B â t i o n a l  E le m e n ta ry  P r i n c i p a l  1 6 th  Y earbook  
l i s t s  a s  a  b a la n c e d  c o l l e c t i o n ; ^
r e a d i n g 25^
s o c i a l  s t u d i e s 25
s c i e n c e 20
o t h e r  d e p a r tm e n ts 10
r e f e r e n c e 10
g e n e r a l  works 10
The s t a t e  o f  F l o r i d a  h a s  no su c h  g u id e  f o r  e le m e n ta ­
r y  s c h o o l s ♦ We a g r e e  h e a r t i l y  w i th  De Young
"Our p h i lo s o p h y  o f  t h i n k i n g  i n  te rm s  o f  
c r i t e r i a  f o r  e v a l u a t i n g  s c h o o l  l i b r a r i e s  
i s  r a p i d l y  chan g ing *  The t r e n d  now i s  to  
e m p h a s iz e :  1* s e r v i c e  r e n d e r e d  th e  c h i l d .
2 .  r e q u i r e m e n t s  o f  t h e  c u r r i c u lu m  and 3 .  
th e  n e ed s  o f  t h e  l i b r a r y  i n  i t s  r e l a t i o n  
t o  th e  s c h o o l ,  r a t h e r  th a n  t o  p l a c e  em­
p h a s i s  on e q u ip m e n t ,  amount o f  b o o k s ,  a n d  
money t o  b e  s p e n t . "
Of th e  1 ,6 0 6  t i t l e s  t h a t  a r e  now i n  o u r  c o l l e c t i o n ,  
t h e  t o t a l  number o f  books i n  e a c h  c l a s s i f i c a t i o n  w i l l  be r e ­
p o r t e d  a s  w e l l  a s  p e r c e n t a g e s :
000-099  G e n e ra l  r e f e r e n c e  10 6%
100-199  Conduct 5 "6%
^ ^Q -tional E le m e n ta ry  P r i n c i p a l , op* c i t . ,  p .  4 5 9 . 
^ Z o un^ , op* c i t . ,  p* 5 48 .
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200-299 R e l i g i o n 33 2^
300-399 S o c i a l  S c ie n c e s 46 3
400-499 Languages 4 .3
500-599 S c ie n c e 101 6
600-699 U s e f u l  A r t s 26 l i
700-799 P in e  A r t s 35 2
800-899 L i t e r a t u r e 25 li910-919 G eography  & T r a v e l4 0
900-909 H i s t o r y  and
920-999 B io g ra p h y 119 7
P and  398 F i c t i o n  and
47 ;F a i r y  T a le s 606
E E asy  books f o r
34 ]G rades 1 - 3 552
I t  i a  q u i t e  e v i d e n t  t h a t  t h e  E d is o n  P a rk  E le m e n ta ry  
S c h o o l  L i b r a r y  f a r  e x ce ed s  t h e  p e r c e n t a g e s  s u g g e s te d  f o r  
f a i r y  t a l e s ,  f i c t i o n ,  and p i c t u r e  b o o k s ;  i s  a p p ro x im a te ly  
th e  same i n  c o n d u c t  and  l a n g u a g e s ;  and  f a l l s  f a r  s h o r t  i n  
s o c i a l  s c i e n c e s ,  u s e f u l  a r t s ,  g e o g ra p h y  and t r a v e l .  An a t ­
tem p t w i l l  be made t o  a p p ro x im a te  th e  s u g g e s t e d  p e r c e n t a g e s  
by  o r d e r i n g  more books i n  t h e  c l a s s i f i c a t i o n s  shovrlng t h e  
g r e a t e s t  d e f i c i e n c y .
O r d e r in g .  The u s e  of s c h o o l  l i b r a r y  book o r d e r  c a r d s  
s i m p l i f i e s  t h e  o r d e r i n g .  They g iv e  a l l  i n f o r m a t i o n  n e c e s ­
s a r y  f o r  o r d e r i n g ,  a n d  may be u s e d  a s  a  s h e l f  l i s t  r e c o r d  
a f t e r  t h e  books have  b e e n  r e c e i v e d .
Y/e u se  a p p r o x im a te ly  t h e  same fo rm  recommended by 
D o u g la s .1 ( s e e  P i g .  5)
^ D o u g la s ,  0 £ .  c i t . .  p .  7 1 .
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E d is o n  P a rk  E le m e n ta ry  S c h o o l  L i b r a r y  
500 N. W, 67 S t .
Miami 3 8 ,  F l a .
Vendor : A c c t .  No. 2806
B a k e r  and T a y lo r Co. , A l lo tm e n t 1 6 7 6 .0 0
55 F i f t h  A v e . ,
New Y o rk ,  N. Y •
P u b l i s h e r A u th o r f i t l e
A p p le to n Conant What snake  i s  t h a t # 2 .0 0
ft H i l l y e r C h i l d ' s  h i s t o r y  o f a r t 5 .0 0tt « H ft tt th e  w o r ld 5 .0 0tt S t r a i n B e ing  b o rn 2 ,5 0
B a rn e s Coffman Famous a u th o r s  f o r young p e o p le  2 .0 0
D oub leday A u l a i r e F o x ie 2 .0 0
L i t  t i e Lawson F a b u lo u s  f l i g h t 2 .5 0« If I  d i s c o v e r  Columbus 2 .5 0
P i g .  5 .  Book o r d e r  fo rm
CHAPTER V 
NON-BOOK MTERIAI^
Much has  b een  s a i d  c o n c e rn in g  th e  m o t i v a t i n g  pow er o f  
a u d i o - v i a u a l  a id a  and  o t h e r  non-book, m a t e r i a l s , su c h  aa  mag­
a z i n e s  and p e r i o d i c a l s • The l o g i c a l  p l a c e  f o r  t h e s e  a d d i ­
t i o n a l  i n s t r u c t i o n a l  a i d s  i s  i n  t h e  l i b r a r y .
I .  M a g a z in e s ,a n d  P e r i o d i c a l s .
S e l e c t i o n . When s e l e c t i n g  m ag a z in es  and p e r i o d i c a l s  
f o r  t h e  s c h o o l ,  th e  l i b r a r i a n  sh o u ld  f i r s t  c o n s i d e r  th e  
l i k e s  and d i s l i k e s  o f  th e  p u p i l s  a s  w e l l  a s  t h e  c u r r i c u lu m  
n e e d s .  I t  i s  im p o r t a n t  t o  s e l e c t  a  v a r i e t y  o f  k in d s  o f  mag­
a z i n e s ,  b e in g  s u r e  to  i n c l u d e  t h o s e  o f  l o c a l  i n t e r e s t .  As a  
word o f  w a rn in g ,  sh e  s h o u ld  keep  a  w a t c h f u l  eye f o r  p ro p a ­
g a n d a .
The E d is o n  P a rk  E le m e n ta ry  L i b r a r y ,  th r o u g h  t h e  P .T .A , 
now h a s  t h e  f o l lo w in g  s u b s c r i p t i o n s ,  s e l e c t e d  b y  t h e  f a c u l t y  
and  p u p i l s :
1 y r . A m erican  G i r l # 1 .6 0
3 y r . C h i ld  L i f e 4 .5 0
2 y r . C h i l d r e n ’ s P lay m a te 2 .2 5
1 y r . H obbies 3 .4 0
1 y r . J a c k  and  J i l l 1 .3 5
1 y r . J u n i o r  N a t u r a l  H i s t o r y 1 .3 0
1 y r N a t io n a l  G eo graph ic 4 .2 5
1 y r . N a tu re  Magazine 2 .7 5
1 y r . P o p u la r  M echanics 4 .8 0
1 y r . S a f e t y  E d u c a t io n 2 .5 0
2 y r . S to r y  P a rad e 4 .2 6
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D o n a t io n s  b y  p a t r o n s  o f  f i v e  o t h e r  m agaz ines  l i s t e d  
on page  37 make a  t o t a l  o f  16 r e g u l a r  i s s u e s ,  b e s i d e s  th e  
i n d i v i d u a l  c o p ie s  o f  o t h e r  p e r i o d i c a l s  c o n t a i n i n g  i te m s  o f  
s p e c i a l  i n t e r e s t .
Dae a n d  c a r e . When a  m agazine  i s  r e c e i v e d ,  i t  i s  
s tam ped  w i th  t h e  s c h o o l  stamp and  c h ec k ed  on our m ag az in e  
l i s t .  Back i s s u e s  a r e  rem oved from  th e  r e a d i n g  room and  
s h e lv e d  i n  t h e  r e f e r e n c e  room a l p h a b e t i c a l l y  b y  t i t l e ,  and 
s t a c k e d  w i t h  th e  l a t e s t  i s s u e  on t o p .
Those t o  b e  bound a r e  t i e d  i n  y e a r l y  b u n d le s ,  and 
th o s e  n o t  to be bound  a re  m arked f o r  i t e m s  and p i c t u r e s  t o  
be c l i p p e d .  A l l  i tem s t o  b e  c l i p p e d  a r e  m arked w i t h  a r e d  
p e n c i l .  I f  th e  s u b j e c t  i s  o b v io u s  i t  i s  u n d e r l i n e d .  The 
so u rc e  a n d  d a te  o f  t h e  i te m s  a r e  i n d i c a t e d .
I I .  P am ph le t c l i p p i n g  and p i c t u r e  f i l i n g
O r g a n i z a t i o n . The s o u r c e ,  p r i c e ,  and  d a te  a r e  i n d i ­
c a t e d  on a l l  p a m p h le ts  and  b u l l e t i n s .  T hese  m a t e r i a l s  a r e  
th e n  g rouped  b y  s u b j e c t s , p l a c e d  i n  f o l d e r s ,  and f i l e d  a l ­
p h a b e t i c a l l y  b y  s u b j e c t . !  They w i l l  be  c a t a l o g e d  b y  p u t t i n g  
th e  s u b j e c t  on a  c a t a l o g  c a r d  which w i l l  a l s o  I n d i c a t e  
w h e th e r  th e  i te m s  a r e  p a m p h le t s ,  c l i p p i n g s ,  o r  p i c t u r e s .
^ I b i d . .  p .  823
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T hese  c a rd a  w i l l  be f i l e d  i n  t h e  c a r d  c a t a l o g  w i t h  o t h e r  
s u b j e c t  c a r d s .
C i r c u l a t i o n . To c i r c u l a t e  t h i a  ty p e  o f  n o n -b o o k  ma­
t e r i a l ,  t h e y  a r e  c h a rg e d  o u t b y  num ber o f  p i e c e s .  The e a s ­
i e s t  and  s a f e s t  way t o  h a n d le  them  i a  i n  l a r g e  e n v e l o p e s .  
When th e  e n v e lo p e  i s  r e t u r n e d ,  th e  p i e c e s  a r e  c o u n te d .  Ex­
p e n s iv e  i te m s  a r e  c h a rg e d  o u t  l i k e  b o o k s .^
S o u r c e s . The one b e s t  s o u r c e  o f  p a m p h le ts ,  b o o k l e t s ,  
b u l l e t i n s ,  and p a p e r -b o u n d  books i s  Bacon and  W ieck, I n c . ,  
N o r t h p o r t ,  Long I s l a n d ,  Kew Y o rk , w h ic h  i s  a  c e n t r a l  d i s *  
t r i b u  t i n g  a g e n c y  f o r  a l l  such  m a t e r i a l s  p u b l i s h e d  i n  th e  
U n i t e d  S t a t e s .  A l i a t .  S o u rc e s  o f  F re e  a n d  I n e x p e n s iv e  
P i c t u r e s  f o r  C lassro om  Use may b e  p u r c h a s e d  f o r  $ 1 .0 0  from  
B ruce  M i l l e r ,  Box 2 2 2 ,  O n t a r i o ,  C a l i f o r n i a .
I I I .  O th e r  a u d i o - v i a u a l  m a t e r i a l s
More r a p i d  l e a r n i n g  a n d  l o n g e r  r e t e n t i o n  a r e  t h e  
n a t u r a l  r e s u l t s  o f c o n t a c t  w i t h  th e  v i v i d  e x p e r i e n c e  o f  
p e o p le  and p l a c e s  t h a t  t h e  c h i l d  g e t a  th r o u g h  t h e  u s e  o f  
th e  m ovie a n d  r a d i o .  George F .  Zookf p r e s i d e n t  of t h e  Amer­
ic a n  C o u n c i l  o f  E d u c a t io n ,  h a s  s a i d  o f  t h e  r a d i o :
^ I b i d . ,  p .  8 23 .
2
R u th  M. S t r a n g  and L . M. H a t c h e r ,  C h i ld  D evelopm ent 
and G uidance  i n  R u ra l  S c h o o ls  (New Y ork :  H a rp e r  and  È r o s .
inc.TTüsîr; pT ^ --------------------
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”I t  l a  t h e  moat r e v o l u t i o n a r y  I n -  
a tru m e n t  i n t r o d u c e d  i n  e d u c a t io n  
a in c e  th e  p r i n t i n g  p r e a a * ”
S c h o o l  e q u ip m e n t . The l i b r a r y  now h a a ,  i n  a d d i t i o n  
t o  a fe w  mapa and  a  g l o b e ,  a  new B e l l  a n d  Howell movie p r o ­
j e c t o r  o f  t h e  l a t e a t  m od e l,  a  5 2 ” x  7 0 ” R a id i  a n t  S c reen -M aa-  
t e r ,  model DL, 95 f i l m  a t r i p a ,  and 20 s l i d e s .  F iv e  p o r t a b l e  
p h o n o g ra p h a ,  120 r e c o r d s ,  a n d  i n  t h e  o f f i c e ,  a l a r g e  r a d i o  
t h a t  ia  a p a r t  o f  o u r  p u b l i c  a d d r e s s  sy s te m , make up  t h e  r e ­
m a in d e r  o f  o u r  e q u ip m e n t .
W ith  t h e  r a d i o ,  i t s  i n s t r u m e n t  b o a r d ,  and p u b l i c  a d ­
d r e s s  s y s te m ,  any  t e a c h e r ,  o r  a l l  t  e a c h e r a ,  may have  t h e i r  
rooms tu n e d  i n  on any  p ro g ram  w h en ev e r  t h e y  w is h .  One su c h  
p rog ram  to  w h ic h  m oat c la a a e a  l i s t e n  i s  t h e  ”Booka B r in g  Ad­
v e n t u r e ” b r o a d c a s t  w e e k ly .
F i l m s t r i p a  a n d  s l i d e s  w i l l  be  g iv e n  a  Dewey d e c im a l  
number th e  same as b o o k s .  C a ta lo g  s u b j e c t  c a rd s  i n d i c a t i n g  
f i l m s t r i p  o r  s l i d e  w i l l  be f i l e d  i n  t h e  c a rd  c a t a l o g  a lo n g  
w i t h  o t h e r  s u b j e c t  c a r d s .
C oun ty  e q u ip m e n t . We s h a l l  i n c r e a s e  our a t r i p  f i l m  
l i b r a r y ,  b u t  do n o t  e x p e c t  to  p u rc h a s e  moving f i l m s  a in c e  
t h e  c o u n ty  f i l m  l i b r a r y  c a r r i e s  m oat o f  t h e  t i t l e s  r e q u i r e d  
f c r  u se  b y  o u r  s c h o o l .  The c o u n ty  l i b r a r y  a t  t h e  p r e s e n t  
t im e  haa  900 moving p i c t u r e  f i l m a ,  650 f i l m  s t r i p s ,  900 
r e c o r d s ,  a n d  150 m ounted a r t  r e p r o d u c t i o n s  c a t a l o g e d  and 
r e a d y  f o r  c i r c u l a t i o n .
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C i r c u l a t i o n  o f  c o u n ty  e q u ip m e n t« T hese  m a t e r i a l s  can  
be  o b t a i n e d  b y  p a y in g  a n  a n n u a l  f e e  o f $25*00 a n d  r e q u i s i ­
t i o n i n g  th e  m a t e r i a l  d e s i r e d  two w eeks i n  a d v a n c e .  T h ree  
c o p ie s  o f  t h e  f o l lo w in g  fo rm  a r e  t o  b e  s e n t  to  t h e  f i l m  l i ­
b r a r y  .
CONFIRMATION
School  Code No. Da t e
C a ta lo g
M a t e r i a l  No.
c h e c k :  F i lm  F i l m s t r i p  S l i d e s  R e c o rd in g s
S t e r e i o g r a p h s  F l a t  P i e c e s
D a te s  t o  b e  u s e d  _________ ___  _____
T h is  i s  t o  c o n f i r m  y o u r  ^ o o ^ f n ^  of m a te r T a l  ï f a t é ^ d  above 
on d a t e s  i n d i c a t e d .  P l e a s e  r e t u r n  t h e  m a t e r i a l  p ro m p tly  
T h is  s l i p  when c o n f i rm e d  and r e t u r n e d  b y  th e  l i b r a r i a n  
s h o u ld  b e  f i l e d .
S i g n a tu r e  o f  L i b r a r i a n ____________ ._______________ p a t e __________
ÿ f g .  é .  î^orm f o r  R e q u i s i t i o n i n g  Audf ô - Ÿ ia u a l  M a t e r i a l  s i  
A u d io - v i s u a l  room . An u n u se d  c la s s ro o m  i s  b e in g  e -  
q u ip p e d  w i th  b l a c k - o u t  c u r t a i n s  as  a  b e g in n in g  o f  o u r  a u d io ­
v i s u a l  p ro g ra m . B o th  p u p i l s  a n d  t e a c h e r s  a r e  m ost i n t e r e s t ­
ed i n  l e a r n i n g  t o  o p e r a t e  t h e  p r o j e c t o r .  By s e t t i n g  up 
s c h e d u le d  p r a c t i c e  p e r i o d s ,  a l l  t e a c h e r s  an d  s e v e r a l  f i f t h -  
g ra d e  boys may p r e p a r e  th e m s e lv e s  f o r  show ing p i c t u r e s  t o  
t h e i r  own c l a s s e s .  I n  t h i s  w ay, no  p u p i l  n e e d  be t a k e n  
f ro m  h i s  c l a s s e s  t o o  o f t e n .
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S c h e d u le . The f o l l o w i n g  s c h e d u le  f o r  t h e  u se  o f  t h e  
p r o j e c t o r  seems t o  have w orked  q u i t e  w e l l  th r o u g h o u t  th e  
c o u n ty .  Moat o f  th e  s c h o o l s ,  w here t h e r e  i s  o n ly  one p r o ­
j e c t o r ,  f o l l o w  t h i s  s c h e d u l e .
On Monday and T uesday  th e  t h r e e  u p p e r  o r t h r e e  lo w e r  
g r a d e s  u s e  t h e  a u d i o - v i s u a l  room . On T h u rsd a y  and  F r i d a y  
t h e  o t h e r  t h r e e  u se  i t .  Wednesday i s  l e f t  f o r  m ak ing  a d ­
j u s t m e n t s .  F ilm s  a r e  b ro u g h t  to  t h e  s c h o o l  on Monday and 
W ednesday, a n d  r e t u r n e d  on Wednesday and F r i d a y .  I n  t h i s  
way f i lm s  n e e d  n o t  be k e p t  ou t  o v e r  t h e  l i m i t e d  t im e  o f  two 
d a y s .
E v a l u a t i o n  of f i l m s  . The c a r e f u l  s e l e c t i o n  o f  f i l m s  
i a  p e rh a p s  o f  more im p o r ta n c e  th a n  th e  s e l e c t i o n  o f  b o o k s .  
Many c h i l d r e n  a r e  a l lo w e d  to  s e e  e v e r y  show t h a t  comes t o  
to w n . They m u s t ,  t h e r e f o r e ,  b e  t r a i n e d  t o  make a w is e  
c h o ic e  o f  th e  p i c t u r e s  th e y  s e e .  One way i n  w h ich  t h i s  may 
b e  a c c o m p l is h e d  i s  b y  showing good wholesom e m ovies  a t  
s c h o o l .  F a rg o ^  l i s t s  f i v e  p o i n t s  to  keep  i n  m ind when s e ­
l e c t i n g  f i l m s  f o r  c la s s ro o m  u s e .
4 -
1 .  I s  i t  i n t e r e s t i n g ,  c o n c r e t e ,  c l e a r ,  
c o m p re h e n s ib le ,  an d  n a t u r a l ?
2 ,  Does i t  s u g g e s t  new p ro b le m s ,  m a t e r i a l s ,  
o r  i m p l i c a t i o n s  l e a d i n g  t o  d e s i r a b l e  
d i s c u s s i o n  o r  f u r t h e r  s t u d y ?
^ L u c i l l e  P o s t e r  F a r g o ,  A c t i v i t y  Book dumber Two 
(C h ic a g o :  A m erican  L ib r a r y  A s s o c i a t i o n ,  , p 7 ~ Î5 .
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3 .  Does i t  h e l p  c l a r i f y  a  p r o c e a s  o r  th e  
t e a c h i n g  o f  a  s k i l l ?
4 .  I s  t h e  m a t e r i a l  p r e s e n t e d  r e l i a b l e  an d  
a u t h e n t i c ?
5 .  I s  i t  f r e e  from  p ro p a g a n d a ?
Aida t o  s e l e c t i o n » Some o f  t h e  b e t t e r - k n o w n  s e l e c ­
t i o n  a i d s  f o r  f i l m s ,  f i l m s t r i p s ,  s l i d e s  a n d  r e c o r d i n g s  a r e :
A u d i o - v i s u a l  Way. B u l l e t i n  No. 22B.
5*1 o r i d a  ^ t a t e  D epartm en t o f  E d u c a t io n .
B a s ic  i n f o r m a t i o n  f o r  o r g a n i z a t i o n  and 
im p le m e n ta t io n  of a n  i n t e g r a t e d  a u d io ­
v i s u a l  p ro g ra m .
E d u c a t i o n a l  F i lm  G u id e . H. W. V fi lso n .  $ 3 .0 0 .  
F u b T ish e d  10 t im e s  a  y e a r  w i th  an n u a l 
bound volume i n  S e p te m b e r .  E v a lu a te s  
and  c l a s s i f i e s  sound  and  s i l e n t  f i l m s  
i n  b l a c k  and w h i te  o r  c o l o r .
^  E d u c a t i o n a l  S c r e e n . 64 Lake S t . ,  C h ica g o ,
1 1 1 . ,  $ 6 .0 0 I Magazine i s  d e v o te d  to  
a u d i o - v i s u a l  m a t e r i a l s .  10 i s s u e s .
G uide to  C h i ld re n * a  R e c o rd s . P h i l i p  E is e n b e rg  
and“̂ e c k y  l i r a s  n o .  Crown P u b l i s h i n g  C o . ,
1 9 4 8 .  $ 2 .0 0 .  ”A C om plete  g u id e  ( J u l y  1948)
to  r e c o r d e d  s t o r i e s ,  songs a n d  music f o r  
c h i l d r e n . ” T i t l e  p a g e .
F i lm  W o rld . Ver Hal en P u b l i s h i n g  Company,
604? Hollyw ood B o u le v a r d ,  Hollyw ood 28 , 
C a l i f o r n i a .  $ 3 .0 0 .  "The new s-m agazine  
o f  t h e  a u d i o - v i s u a l  f i e l d . . .e m p h a s iz in g  
new equ ipm ent and e v a l u a t i o n  o f  f i l m s . "
E d i t o r .
F i l m s t r i p  G u id e . H, W. f i l l s o n .  $ 3 .0 0 .
P u b l i s  he d i d  t im e s  a y e a r  w i t h  an  an ­
n u a l  bound volume i n  S e p te m b e r ,  
b e g in n in g  i n  19 4 8 .
L i b r a r y  J o u r n a l . R. W. B o k e r .  $ 5 .0 0 .  Sem i- 
m o n th ly .  Column on a u d i o - v i s u a l  m a t e r i a l s .
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S a tu r d a y  Review o f  L i t e r a t u r e . 25 W. 45 S t . ,
New York", f sTÜbT '  l ? e e ^ ly  columna : "The 
F i lm  Forum” and The New R e c o r d in g s ” .
See ^ d  H e a r . E . M. H ale  Company, Sau  C l a i r e ,  
W laconsTn. $ 3 .0 0 .  " N a t io n a l  S o u rce  Book 
o f  A u d io -V is u a l  M a t e r i a l s  a n d  E q u ip m e n t .” 
a u b r t i t l e .  10 i s s u e s .
F o r  b i b l i o g r a p h y  o f  p r o j e c t e d  p i c t u r e s  on t h e  s t a t e  
o f  F l o r i d a  u s in g  t h e s e  a i d s ,  s e e  A p p e n d ix ,
CHAPTER VI 
SECURING EFFECTIVE USE OP THE LIBRARY
One o f  th e  f i r s t  s t e p s  i n  s e c u r in g  e f f e c t i v e  u se  o f  
t h e  l i b r a r y  i s  t o  d e v e lo p  th e  r e a d i n g  t a s t e  o f  t h e  p u p i l s  
w i t h i n  th e  s c h o o l .  T h ere  a r e  many d e v ic e s  b y  w hich  t h i s  may 
be a c c o m p l i s h e d ,  a  few  o f  w h ic h  w i l l  be d e a l t  w i th  l a t e r  i n  
t h i s  c h a p t e r .
W hile  t h e  l i b r a r i a n  i s  d e v e lo p in g  t h e s e  t a s t e s  f o r  
r e a d i n g ,  she  i s  a l s o  g i v i n g  p u p i l s  t r a i n i n g  and p r a c t i c e  i n  
becom ing e f f i c i e n t  and a d e q u a te  u s e r s  o f  l i b r a r y  m a t e r i a l s .  
By b r i n g i n g  b o oks  and m a t e r i a l s  t o g e t h e r  and  b y  t r a i n i n g  
c h i l d r e n  i n  t h e  u se  o f  t h e s e  b o o k s ,  t h e  l i b r a r i a n  c a n  h e lp  
to  im prove  t h e i r  s t u d y  h a b i t s  and c o n d i t i o n s ;  b u t  t h e  t e a c h -
■ • I
e r  m ust so p l a n  h e r  work a s  to  g i v e  th e  p u p i l s  a n e e d  f o r  
u s in g  t h e s e  m a t e r i a l s .  She may do t h i s  b y  g iv in g  a p a r t i c u ­
l a r  th o u g h t  o r  i d e a  w h ic h  th e  c h i l d  may d e v e lo p  th r o u g h  th e  
u s e  o f  t h e s e  s u p p o r t in g  m a t e r i a l s
When t h e  t e a c h e r ,  t h e  p u p i l s ,  and  t h e  l i b r a r i a n  c o ­
o p e r a t e  i n  p la n n in g  and s tu d y in g  any  u n i t  o f  w ork , g r e a t e r  
i n t e r e s t  i s  d e v e lo p e d .  I n d i v i d u a l  i n t e r e s t s  and d i f f e r e n c e s
0 .  J .  B ak er ,  "The T e a c h e r 's  P a r t  i n  F o s t e r i n g  th e  
u se  o f  th e  L i b r a r y " ,  J o u r n a l  o f  H ig h e r  E d u c a t i o n , 1 9 :3 1 1 ,  
J u n e ,  1 9 4 8 .
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can  be  a t a l a f i e d  more r e a d i l y ,  a s  t h e  a c t i v i t i e s  of t h e  u n i t  
o f  work c r e a t e  many p r o b le m - s o lv in g  s i t u a t i o n s  which l e a d  t o  
p u r p o s e f u l  i n v e s t i g a t i o n s .  P u p i l s  l e a r n  b y  e x p e r i e n c i n g .  
C o n s e q u e n t ly ,  t h e  e x p e r i e n c e s  r e c e i v e d  i n  t h e s e  i n v e s t i g a ­
t i o n s  h e lp  t o  d e v e lo p  r e s e a r c h  a b i l i t y  i n  r e a l  l i f e  s i t u a ­
t i o n s
I .  D e v ic e s  u se d  t o  e n c o u ra g e  t h e  u s e  o f  t h e  l i b r a r y .
C r e a t in g  p u p i l  i n t e r e s t . Mead and O rth  c i t e  i n  t h e i r
b o o k . The T r a n s i t i o n a l  P u b l i c  S c h o o l , a  m ethod  f o r  c r e a t i n g
an i n t e r e s t  i n  r e a d i n g  w hich  sh o u ld  be a  good  s t a r t i n g  p o i n t
f o r  n o n - r e a d e r s .
"The l i b r a r y  p e r i o d  f o l lo w s  Im m e d ia te ly  a f t e r  
th e  p la y  p e r i o d .  The c h i l d r e n  w r i t e  s t o r i e s  
o f  t h e i r  a c t i v i t i e s .  These s t o r i e s  a r e  f i l e d  
i n  book fo rm  i n  t h e  l i b r a r y .  They lo v e  t o  
r e a d  t h e i r  own s t o r i e s .
To d e v e lo p  t h e i r  r e a d i n g  t a s t e s  once  th e y  have s t a r t ­
ed i s  no g r e a t  t a s k .  A d i s p l a y  o f  book  j a c k e t s  i s  one o f  
th e  q u i c k e s t  a n d  b e s t  ways to  g e t  r e s u l t s .  Some o f  o u r  n o n -  
r e a d e r s  have  s t a r t e d  r e a d i n g  J u s t  f ro m  h e a r i n g  t h e i r  c l a s s ­
m ates  ask  a b o u t  a book  t h a t  i s  i n  g r e a t  demand. When t h e y  
h e a r  rem ark s  su c h  a s :
^ Freem an G leen  Macomber, G u id ing  C h i ld  D evelopm ent 
i n  t h e  E le m e n ta ry  S c h o o l  (New Y ork  ; A m erican  Book dompany,
T94TTPTT:^#^I3lt —------
2
Cyrus D. Mead and W. O r th ,  The T r a n s i t i o n a l  P u b l i c  
S c h o o l  (New Y o rk :  M acM illan Company, 1 ^ 4 6 ) ,  p . VÈ.
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"Yea, we have Sea  S t a r . I f  you w i l l  
p u t  y o u r  name on t h i a ’ r e s e r v e  l i s t ,
I  a h a l l  b e  g l a d  to  l e t  you know when 
your t u r n  cornea."
"T hat a u r e ly  waa a  good  b o o k .  Do you 
have any  more l i k e  i t ? "
"Haa t h e  a s k i n g  T re e  come i n  y e t ?  Do 
you know when i t  w i l l  b e  in ? "
th e y  b e g in  to  r e a l i z e  t h a t  t h e y  a r e  m ia a in g  aom ething by  n o t
r e a d i n g .
S e v e r a l  c h i l d r e n  have  shown i n t e r e s t  and a b i l i t y  i n  
i l l u s t r a t i n g  t h e  s t o r i e s  t h e y  r e a d ,  A d raw ing  o f  t h i a  k in d  
w i t h  a  s h o r t  comment a b o u t  th e  b o o k , " I  a u r e l y  d id  l i k e  t h a t  
b o o k .  One m in u te  I  waa l a u g h i n g ,  and  th e  n e x t  I  was r e a d y  
t o  w e ep ,"  i a  a l s o  a  s t i m u l a t i o n  to  many c h i l d r e n .
O th e r  d e v ic e s  w h ich  have  worked e q u a l l y  as w e l l  i n  
t h e  E d is o n  P a rk  E le m e n ta ry  S c h o o l  l i b r a r y  a r e :
1 .  t e l l i n g  t h e  p u p i l  a  l i t t l e  a b o u t  t h e  book  
t h a t  m ig h t be o f  i n t e r e s t  t o  h im ,
2 .  p u t t i n g  i n t e r e s t i n g  books on e a h i b i t ,  (A 
c a b i n e t  d i s p l a y  o f  d raw in g s  o f  a  C h inese  
bo y  a n d  a F i l i p i n o  g i r l ,  a lo n g  w i t h  books 
" C h i ld r e n  o f  o t h e r  l a n d s " ,  s t a r t e d  many 
c h i l d r e n  r e a d i n g  i n  t h i a  f i e l d . )
3 .  p o s t in g  on th e  b u l l e t i n  b o a rd  a l i s t  o f  
books c h i l d r e n  a s k  a b o u t  m oat f r e q u e n t l y ,  
l i s t e d  by  s u b j e c t ,  (T h is  n o t  o n ly  c r e a t e s  
i n t e r e s t ,  b u t  a l s o  h e lp s  th e  c h i l d  to  
l o c a t e  th e  b o o k .)
4 .  t e a c h i n g  th e  p u p i l s  how t o  u se  t h e  e n c y c l o ­
p e d i a  a a s i t u a t i o n s  r e q u i r i n g  i t  a u se  a r i s e  
i n  t h e  c la s s r o o m .
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5 .  a e t t i i i g  up a  r e f e r e n c e  t a b l e  so t h a t  
c h i l d r e n  may come i n d i v i d u a l l y  t o  do 
r e f e r e n c e  w o rk .
6 .  s c h e d u l in g  f r e e  p e r i o d s  f o r  th e  l i b r a r y  
when t e a c h e r s  may b r i n g  c l a s s e s  t o  t h e  
l i b r a r y  t o  do r e f e r e n c e  w o rk ,
7 .  s c h e d u l in g  one p e r i o d  p e r  week f o r  g ra d e s  
one a n d  tw o , and  two p e r i o d s  p e r  week f o r  
g r a d e s  t h r e e  th r o u g h  s i x ,  when t h e y  c a n  
come t o  t h e  l i b r a r y  f o r  p l e a s u r e  r e a d i n g ,
8 .  r e a d in g  p o r t i o n s  o f  books or g iv in g  book  
t a l k s ,
9 .  making a n  a l p h a b e t i c a l  l i s t  o f  th e  c h i l d r e n  
i n  each  room , showing t h e i r  in d e p e n d e n t  r e a d ­
in g  l e v e l ,  t o  e n c o u ra g e  p u p i l s  to  s e l e c t  
books on t h e i r  l e v e l ,
1 0 .  i n v i t i n g  l i b r a r i a n s  from  t h e  c h i l d r e n ’ s 
d e p a r tm e n t  o f  th e  p u b l i c  l i b r a r y  t o  t a l k  
t o  t h e  c h i l d r e n ,  t e l l  them  s t o r i e s ,  and 
c a l l  t h e i r  a t t e n t i o n  t o  th e  s e r v i c e s  
a v a i l a b l e  t o  them ,
1 1 .  p u t t i n g  on a s s e m b ly  p r o g ra m .
C r e a t in g  t e a c h e r  I n t e r e s t .  Many t im e s  th e  r e a l  p r o b ­
lem i s  how to  g e t  t h e  t e a c h e r  i n t e r e s t e d .  We now h av e  a 
p l a n  i n  e f f e c t  which p ro m is e s  t o  show im provem ent i n  th e  
t e a c h e r ’ s p o i n t  o f  v iew .
At a  c o n f e r e n c e  b e tw een  th e  p r i n c i p a l ,  two l i b r a r i a n s  
from  a n e a r - b y  b ra n c h  o f  th e  p u b l i c  l i b r a r y ,  and t h e  s c h o o l  
l i b r a r i a n ,  i t  was a g r e e d  t h a t  once  a  m onth t h e  s c h o o l  would  
send  t o  t h e  l i b r a r y  a  l i s t  o f  t h e  u n i t s  o f  work t o  b e  p r o ­
j e c t e d  t h r o u g h  t h a t  m o n th .  The p u b l i c  l i b r a r y  would t h e n  
send  t o  t h e  sc h o o l  as many a s  t w e n t y - f i v e  books p e r  t e a c h e r
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w h ich  w ould  a u p p ly  h e r  w i th  f u r t h e r  m a t e r i a l s  f o r  h e r  p r o j e c t  
T h is  p la n  i a  i n  i t s  f i r s t  s t a g e s ,  b u t  we hope t h a t  i t  w i l l  
be  enough  of a  s u c c e s s  t o  i n c l u d e  i t  e a r l y  i n  ou r a c t i v i t i e s  
n e x t  f a l l .
As a f u r t h e r  s t i m u l a t i o n  t o  g e t  th e  t e a c h e r s  t o  u se  
t h e  l i b r a r y ,  a  t e a c h e r ’ s l i b r a r y  h a s  b e e n  s e t  up i n  one end 
o f  t h e  s c h o o l  l i b r a r y .  Here a r e  s h e l v e d  books and m a t e r i a l s  
t h a t  may b e  o f  i n t e r e s t  t o  t h e  t e a c h e r s ,  p r o f e s s i o n a l l y  o r  
o t h e r w i s e .  T e a c h e rs  a r e  n o t i f i e d  o f  new b o o k s  and m a t e r i a l s  
r e c e i v e d ,  a s  w e l l  a s  i n t e r e s t i n g  m ag az in e  a r t i c l e s .  F re q u e n t  
i n f o r m a l  t a l k s ,  t a l k s  a t  f a c u l t y  m e e t in g s ,  and b u l l e t i n s  t o  
t h e  t e a c h e r s  have  e n c o u ra g e d  som e.
By a t t e n d i n g  t o  t h e  t e a c h e r ’ s r e q u e s t s  p ro m p t ly  and 
a s k i n g  them t o  s u g g e s t  new books f o r  t h e  l i b r a r y ,  t h e  l i b r a r ­
i a n  i s  more s u r e  o f  c o o p e r a t i o n  from  them .
S in c e  o u r  l i b r a r y  o p e n e d ,  a l l  o f  our f a c u l t y  m e e t in g s  
have  been h e ld  t h e r e .  T a l k s ,  a  book e x h i b i t ,  and  a v i s i t  
f ro m  t h e  p u b l i c  l i b r a r i a n s  t o  e x p la in  t h e i r  p l a n  o f  c o o p e r a ­
t i o n  w i th  t h e  s c h o o l s  have  been  t h e  l i b r a r y ’ s c o n t r i b u t i o n  
a t  t h e s e  m e e t i n g s .
I I .  S tu d e n t  l i b r a r y  a s s i s t a n t s
”One o f  t h e  b e s t  means o f  d e v e lo p in g  i n t e r e s t  
i n  t h e  s c h o o l  l i b r a r y  i s  t h e  o r g a n i z a t i o n  o f  
p u p i l  l i b r a r y  a s s i s t a n t s . . . . A n  e n t h u s i a s t i c
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gro u p  o f  l i b r a r y  h e l p e r s  w i l l  do much to  s e l l  
th e  l i b r a r y  i d e a . " l
R e q u ir e m e n ts . F o r t y - f i v e  s tu d e n t  l i b r a r i a n s  h e lp  i n  
th e  a d m i n i s t r a t i o n  o f  o u r  l i b r a r y .  E ach  c l a s s  f ro m  g r a d e s  
t h r e e  t h r o u g h  s i x  s e l e c t e d ,  w i th  t e a c h e r  s u p e r v i s i o n ,  two 
c l a s s  l i b r a r i a n s  and a n  a l t e r n a t e .  They w ere  s e l e c t e d  on 
th e  b a s i s  o f  t h e  f o l l o w in g  r e q u i r e m e n t s : ^
1 .  a  p a s s i n g  g r a d e  i n  a l l  s u b j e c t s
2 .  h i g h  c i t i z e n s h i p  r a t i n g
3 .  reco m m en d a tio n s  from  home room t e a c h e r
4 .  a t t i t u d e  of h e l p f u l n e s s
5 .  w i l l i n g n e s s  t o  do m y  t a s k  a s s i g n e d
6 .  l e g i b l e  h a n d w r i t i n g
7 .  n e a t n e s s  o f  p e r s o n  and  d r e s s
T r a i n i n g . P u p i l  l i b r a r y  t r a i n i n g  v a r i e s  w i t h  t h e  
age  g ro u p .  As d i s c u s s e d  i n  C h a p te r  Two, g ra d e s  t h r e e  and  
f o u r  a re  t r a i n e d  i n  c i r c u l a t i o n  a n d  s h e l v in g  d u t i e s .  G rades  
f i v e  and  s i x  a r e  t r a i n e d  n o t  o n ly  i n  c i r c u l a t i o n  and  s h e l v ­
i n g ,  b u t  a l s o  i n  l i b r a r y  h o u s e k e e p in g ,  m e c h a n ic a l  p r e p a r a ­
t i o n  o f  b o o k s ,  some m en d in g , c a r e  o f  p e r i o d i c a l s  and  m aga-
♦
z i n e s ,  c l i p p i n g ,  m o u n tin g ,  f i l i n g ,  and p u b l i c i t y  w o rk .
A c t i v i t i e s ^  i n  w h ich  th e y  t a k e  p a r t ,  b o t h  d u r in g  and 
a f t e r  t h e i r  t r a i n i n g ,  i n c l u d e :
• 1 .  p a s t i n g  i n  p o c k e t s  and d a te -d u e  s l i p s
2 .  s ta m p in g  o w n e rsh ip
1
D o u g la s ,  c i t . ,  p .  5
2
Loc . c i t . ,
^ I b i d . .  p .  7 .
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3 .  o p e n in g  new books
4 .  s h e l l a c k i n g  new books
5 .  mending books
6 .  s h e l f  r e a d in g
7 .  s h e lv in g  books
8 .  c i r c u l a t i n g ,  c h a r g i n g ,  and r e t u r n i n g  books
9# se n d in g  o v e rd u e  n o t i c e s  a n d  c o l l e c t i n g
o v e r - d u e  books
1 0 .  c l i p p i n g ,  p r e p a r i n g  and  f i l i n g  c l i p p i n g s  
and p i c t u r e s
1 1 .  d u s t i n g  book s h e l v e s ,  b o o k s ,  and  t a b l e s
1 2 . a r r a n g in g  f lo w e r s  and  c a r in g  f o r  p l a n t s
13* k e e p in g  books u p r i g h t  a n d  i n  o r d e r  on
s h e lv e s
1 4 .  k e e p in g  t a b l e s  and  c h a i r s  i n  o r d e r
1 5 .  k e e p in g  m agaz ines  i n  o r d e r
1 6 .  m aking sc ra p b o o k  o f  a u th o r s
1 7 .  g iv in g  book  t a l k s
1 8 .  w r i t i ^  re v ie w s  o f  W o k s
1 9 .  r e a d in g  and d i s c u s s i n g  many k in d s  o f  books
2 0 .  r e a d in g  book  r e v ie w s  i n  m ag az in es  an d  new s­
p a p e r s  .
S c h e d u l i n g . So t h a t  th e  l i b r a r i a n s  w i l l  n o t  l o s e  any  
more t im e  f ro m  c l a s s  th a n  i s  n e c e s s a r y ,  each  ia  s c h e d u le d  t o  
work o n ly  a t  h i s  o r  h e r  r e g u l a r  l i b r a r y  p e r i o d ,  a n d  one day  
a  week a f t e r  s c h o o l .  They a r e  ta k e n  from  t h e i r  c l a s s e s  o n ly  
when aome v e ry  im p o r ta n t  p r o j e c t  i s  i n  p r o g r e s s  and  e x t r a  
h e lp  i s  n e e d e d  i n  t h e  l i b r a r y .
I I I .  L i b r a r y  c lu b s
C lub p e r i o d s  a r e  n o t  p r o v i d e d  i n  ou r  s c h o o l  p ro g ra m . 
A lth o u g h  th e  c l a s s  l i b r a r i a n s  have e x p r e s s e d  t h e i r  d e s i r e  t o  
o r g a n iz e  a  c lu b ,  th e  o n ly  t im e  a v a i l a b l e  f o r  m ee tin g  i s  a f t e r  
s c h o o l .  Due t o  t h e  f a c t  t h a t  t h e  l i b r a r y  was s e t  up i n  th e  
m id d le  o f  the  y e a r  i n s t e a d  of a t  th e  b e g in n i n g ,  o t h e r
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a c t i v i t i e s  a f t e r  s c h o o l  h o u rs  have  p r e v e n t e d  our o r g a n i z i n g .
V a r io u s  ones o f  th e  g ro u p  s p e n t  a l l  a v a i l a b l e  t im e  
r e c e n t l y  m aking c r e p e - p a p e r  f l o w e r s  f o r  the  s c h o o l  o p e r e t t a .  
Many o f  them  a r e  w i l l i n g  t o  g iv e  up t h e i r  f r e e  t im e  on week 
ends to  r e t u r n  t o  sc h o o l  t o  work on books , o r  h e lp  i n  any  
o t h e r  way t h e y  c a n .  However, we do e x p e c t  and  p l a n  t o  o r ­
g a n iz e  a  l i b r a r y  c lu b  i n  t h e  e a r l y  F a l l .
IV • L i b r a r y  l e  s sons
The t r e n d  i n  l i b r a r y  i n s t r u c t i o n  i s  away f ro m  t h e  
fo rm a l  m ethod o f  t e a c h i n g .  I n s t e a d  o f  t e a c h i n g  d e f i n i t e  
l e s s o n s  on s p e c i f i c  t o p i c s  t o  a d e s i g n a t e d  g r o u p ,  t h e  v a r i ­
ous p h a s e s  o f  l i b r a r y  i n s t r u c t i o n  a r e  b e in g  t a u g h t  a s  t h e  
c h i l d  h as  a  n e e d  f o r  th e m .
A f o u r t h  g ra d e  t e a c h e r  who w is h e d  t o  have h e r  p u p i l s  
know more a b o u t  o u r  t r o p i c a l  f r u i t s ,  s u g g e s t e d  l i b r a r y  r e f ­
e r e n c e  t o  th e m . The c h i l d r e n  w ere  m ost an x io u s  t o  s e e  p i c ­
t u r e s  o f  t h e  c a j u p u t  t r e e ,  a n d  to  l e a m  f ro m  w hat c o u n t r y  
th e  m o n s te ra  d e l i c i o s a  im m ig ra te d .
H ere  a  r e a l  n e e d  was r e c o g n i z e d .  We f o r g o t  a b o u t  
r e a d i n g  J u s t  f o r  f u n ,  f o r  t h e r e  on th e  s h e l v e s  w ere  s e t s  of 
e n c y c l o p e d i a s ,  s t a t e  b u l l e t i n s ,  and many o t h e r  r e f e r e n c e  
books which t h e  c l a s s  knew n o t  how to  u s e .
An e x p la n a t i o n  o f  an  i n d e x ,  and  t h e  d i f f e r e n t  l o c a ­
t i o n s  o f  i n d i c e s ,  as w e l l  a s  how t o  u se  th e  in d e x ,  made t h e
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c h i l d r e n  even  more e a g e r  t o  l o o k  f o r  t h e i r  p a r t i c u l a r  a s s i g n ­
ment s • •
The l i b r a r y  s h o u ld  b e  r e a d y  f o r  r e s e a r c h  a t  a l l  p e r ­
i o d s  o f  t h e  day* However, some l i b r a r i a n s  do s e t  a s i d e  p e r ­
io d s  f o r  r e s e a r c h .  W ith  f i f t e e n  c l a s s e s  coming t o  t h e  l i ­
b r a r y  tw ic e  a  week and e i g h t  c l a s s e s  coming once  a  w eek , i t  
h as  b e e n  foun d  t h a t  t h e  b e s t  method f o r  o u r  p a r t i c u l a r  s i t u ­
a t i o n  i s  to  r e s e r v e  t h r e e  p e r i o d s  a  week f o r  a n y  s p e c i a l  h e lp  
f ro m  th e  l i b r a r i a n  when a l a r g e  g ro u p ,  o r  p e r h a p s  an  e n t i r e  
c l a s s ,  n e e d s  i n s t r u c t i o n  an d  g u id a n c e  i n  r e f e r e n c e  w o rk .
A t an y  o t h e r  t i m e , any  c h i l d  o r  g ro u p  o f  c h i l d r e n  may 
do r e f e r e n c e  work i n  th e  r e f e r e n c e  room u n a s s i s t e d  b y  th e  
l i b r a r i a n  w h i l e  she i s  g i v in g  r e a d in g  g u id a n c e  o r  o t h e r  l i ­
b r a r y  i n s t r u c t i o n  t o  a  d i f f e r e n t  g r o u p .
P u rp o se s  o f  l i b r a r y  i n s  t r u e t i o n . L ib r a r y  i n s t r u c ­
t i o n  s h o u ld  n e v e r  b e  m a n d a to ry ,  b u t  r a t h e r  sh o u ld  have  a  
p u r p o s e .  F o llo w in g  a r e  s e v e r a l  alma o f  l i b r a r y  i n s t r u c t i o n  
a s  s e l e c t e d  fro m  v a r io u s  s o u r c e s .
1 .  to  d e v e lo p  c h i l d r e n ’ s r e a d in g  t a s t e s
2 .  t o  g iv e  i n f o r m a t i o n  on t h e  u se  o f  th e  l i b r a r y ^
3 .  t o  d e v e lo p  s a t i s f y i n g  h a b i t s  a n d  a t t i t u d e s
4 .  t o  t e a c h  s e l f  h e l p  and in d e p e n d e n c e
5 .  to  d e v e lo p  t h é  a b i l i t y  t o  t h i n k
6 .  t o  e n c o u ra g e  r e s p e c t  f o r  books^
^ C a th e r in e  J ,  B u t l e r ,  "Homestead L i b r a r i a n  T eaches  
Use of t h e  L ib r a r y  t o  4 t h  G r a d e r s " ,  L i b r a r y  J o u r n a l ,  72 :10 22  
J u l y  1947 . .
2 M a rg a re t  K. W a lrav e n , T e a c h l i^  Through th e  E lem en­
t a r y  S c h o o l  L i b r a r y  (New Y o rk :  3 .  II. ^ I s o n  d o . ,  T§4'5) 
p p • 1 5 -1 2 3 -1 5 4 .
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I n a t r u c t l on a t  g ra d e  l e v e l . A c c o rd in g  t o  P a rg e t  , a 
c h i l d  s h o u ld  know a t  th e  end  o f  g r a d e  s i x  how t o  open a new 
book p r o p e r l y ;  how t o  u s e  a book  f ro m  th e  l i b r a r y ;  how to  
u s e  a n  i n d e x ;  how to  u s e  an a b r i d g e d  d i c t i o n a r y  a s  a n  a i d  t o  
s p e l l i n g ,  p r o n u n c i a t i o n ,  a n d  o b t a i n i n g  th e  m eaning  o f  w o rd s ;  
how to  lo o k  up a  t o p i c  i n  the  e n c y c lo p e d ia ;  how t o  f i n d  a 
book  on t h e  s h e l v e s  t h r o u g h  t h e  u s e  o f  t h e  c a r d  c a t a l o g ;  a n d  
how t o  r e p l a c e  a  book on  t h e  s h e lv e s  i n  t h e  p r o p e r  p la c e *
O th e rs  w ould l i m i t  t h e  t e a c h i n g ,  o r  t h e  b e g in n in g  o f  
th e  t e a c h i n g ,  o f  s p e c i f i c  p o i n t s  t o  c e r t a i n  g r a d e s .  One 
s u g g e s t i o n  i s  t h a t  g ra d e  t h r e e  sh o u ld  b e  an  o r i e n t a t i o n  p e r ­
i o d  i n  w hich  t o  t e a c h  t h e  p r i n t e d  p a r t s  o f a  b o o k .  I n  g ra d e  
f o u r  b e g in  te a c h in g  fo rm a l  d i c t i o n a r y  work and  book  r e p o r t ­
i n g .  Grade f i v e  w ould  t h e n  b e  t h e  l e v e l  f o r  t e a c h i n g  s h e l f
a r r a n g e m e n t ,  w h i le  i n  g r a d e  s i x  t h e  u s e  o f  r e f e r e n c e  books
2
s h o u ld  be  t a u g h t .
A n o th e r  s o u r c e  s u g g e s t s  w hat s k i l l s  t o  t e a c h ,  b u t  
s e t a  no  l e v e l  a t  w h ic h  t o  t e a c h  them* She d o e s ,  h o w ev er ,  
s u g g e s t  b e g in n in g  i n  th e  f o u r t h  g rade  t o  t e a c h  th e  u se  o f  
th e  d i c t i o n a r y ,  a n d  s t r e s s e s  t h e  n e c e s s i t y  o f  t e a c h i n g  th e  
g e n e r a l  p l a n  o f  th e  e n c y c l o p e d i a s ,  how th e y  d i f f e r ,  how to
^ F a r g o ,  o £ .  c i t . ,  p .  114 .
^ M. L* P i k e ,  "The E le m e n ta ry  S c h o o l  L i b r a r y , "  
W ilso n  L i b r a r y  B u l l e t i n , 2 2 :2 0 3 ,  O c to b e r ,  1948 .
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U30 t h e ^ ,  a n d  a n  u n d e r s t a n d in g  o f  t h e  im p o r ta n c e  o f  t h e i r  
d a t e  and  a u t h o r i t y .
The c h i l d  s h o u ld  a l s o  have  a  f a i r  know ledge of a t l a s ­
e s ,  Who*a Who, s t a t i s t i c a l  q u o t e s ,  a n d  Age o f  F a b l e s . Of 
books i n  g e n e r a l ,  he s h o u ld  know t h e  p a r t s ,  an d  t h e  f u n c t i o n  
o f  t h e s e  p a r t s .  He s h o u ld  a l s o  know how t o  u se  th e  c a r d  
c a t a l o g  f o r  h i s  own c o n v e n ie n c e ,  s e l f  h e l p ,  and in d e p e n d e n c e ^  
By t e a c h i n g  l i b r a r y  l e s s o n s  when t h e  need  a r i s e s ,  m ost 
o f t h e  a b o v e -m e n t io n e d  p h a se s  o f  i n s t r u c t i o n  may be t a u g h t ,  
i n  p a r t  a n d  t o  a d v a n ta g e  a t  a  lo w e r  g ra d e  l e v e l  t h a n  t h a t  
s u g g e s te d  b y  P i k e .
I n  th e  E d iso n  P a rk  S c h o o l  i t  waa fo u n d  t h a t  t h e  t h i r d  
g ra d e  p u p i l s  a r e  more c o n s c io u s  o f  t h e i r  r e s p o n s i b i l i t y  i n  
r e t u r n i n g  books t o  t h e i r  p r o p e r  p l a c e s  t h a n  a r e  t h e  c h i l d r e n  
i n  t h e  u p p e r  e le m e a i ta ry  g r a d e s .  They f e e l  g r e a t  p r i d e  i n  
th e m s e lv e s  when t h e y  m atch  t h e  c a l l  num bers  on t h e  books 
w i th  th e  l e t t e r s  on t h e  s h e l v e s ,  o r  f i n d  a book o u t  o f p l a c e  
and  a  r e  a b l e  t o  s h e lv e  i t  p r o p e r l y .
M ethods o f  i n s t r u c t i o n . M ethods o f  i n s t r u c t i o n  may 
i n c l u d e  e i t h e r  g roup  o r  i n d i v i d u a l  i n s t r u c t i o n .  I f  i n  
g r o u p s ,  t h e  i n f o r m a t i o n  may be p r e s e n t e d  i n  th e  fo rm  o f  l e c ­
t u r e s ,  r e c i t a t i o n s ,  p r o j e c t s ,  p l a y s ,  p u p p e t  shows, games
Z a id e e  Brown, "An A id  i n  U sing  Books and L i b r a r ­
i e s ,®  L i b r a r y  Key, 3 r d  e d .  (New Y ork : H.W. W ilson  Company, 
1 9 3 9 ) ,  p . 5 5 5 .
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( s e e  exam ple i n  f o l lo w in g  p a r a g r a p h ) ,  t e a t s  i n  t h e  fo rm  of 
a  t r e a a u r e  h u n t ,  v o l u n t a r y  l i b r a r y  t o u r a  f o r  c l a s s  g r o u p a ,  
c o n d u c te d  b y  th e  l i b r a r i a n ,  an d  t h e  p r e s e n t a t i o n  o f  f i l m s . ^  
S i x  h u n d red  f o u r t h  g r a d e r s  f rom  t h e  Hom estead S c h o o l ,  
w o rk ing  on a  ”Khow Your L i b r a r y  P r o j e c t ” , v i s i t e d  t h e  C a rn e ­
g i e  L i b r a r y .  A f t e r  a  v e r y  s h o r t  h i s t o r y  o f  t h e  l i b r a r y  was 
g i v e n ,  f o l lo w e d  by  s u g g e s t io n s  on  how to  u se  t h e  l i b r a r y ,  a  
game waa p l a y e d .  The c h i l d r e n  w ere  a s k e d  t o  f i n d  a  s p e c i f ­
i c  b o o k , have  i t  c h eck ed  a t  t h e  d e s k ,  a n d  r e t u r n  i t  t o  i t s  
p r o p e r  p l a c e .  The c h i l d  f i n d i n g  t h e  m ost b ooks i n  t e n  m in­
u t e s  was aw ard ed  a  bookm ark i n  a s s e m b ly .
I n  c o n n e c t io n  w i t h  t h i a  same p r o j e c t ,  t h e  h ig h  p o i n t  
o f th e  y e a r  was t h e  p r e s e n t a t i o n  o f  a r e a l  a u t h o r  t o  t h e
p u p i l s .  One o f  h i s  b e a t  c h i l d r e n ’ s books was a u to g r a p h e d
2
and  p r e s e n t e d  to  t h e  p u p i l  h a v in g  t h e  b e a t  book r e p o r t .
V. D i a g n o s t i c  t e a t s .
D i a g n o s t i c  t e s t s  g iv e  b o th  the  l i b r a r i a n  and t h e  p u ­
p i l  a n  i n s i g h t  i n t o  t h e  k i n d  and amount o f  l i b r a r y  know ledge  
th e  c h i l d  h a a .  T h is  k n o w le d g e ,  i n  t u r n ,  e n c o u ra g e s  th e  
c h i l d  t o  c o n t i n u e  o r  im prove  h i  a l i b r a r y  u s a g e ,  t r a i n i n g
"T each ing  t h e  E f f e c t i v e  Use o f  t h e  L i b r a r y " ,  
L ib r a r y  J o u r n a l , 7 2 :1 0 2 2 ,  J u l y ,  1 9 4 7 .
2
B u t l e r ,  0 £ .  c i t .
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and h a b i t a •
The d i a g n o s t i c  t e s t a  w hich  h a d  o r i g i n a l l y  been  
p la n n e d  f o r  our s c h o o l  h a d ,  o f  n e c e s s i t y ,  to  b e  p o s tp o n e d  
u n t i l  a n o th e r  t e r m ,  a t  v h ic h  t im e  th e y  w i l l  b e  g iv e n  i n  
g r a d e s  f o u r  th r o u g h  s i x .
V I .  P u b l i c i t y
" I t  Pays to  A d v e r t i s e "  was t h e  t i t l e  o f  a  s e n i o r  
p l a y .  T h a t  s lo g a n  h a s  n e v e r  b e en  f o r g o t t e n ,  f o r  we m ee t  i t  
i n  o u r  e v e ry d a y  l i v e s .  Now more th a n  e v e r  a r e  t h e  r e s u l t s  
o f  a d v e r t i s i n g  showing g r e a t  p r o f i t s .
N ot o n ly  i n  b u s i n e s s ,  b u t  a l s o  i n  t h e  u se  o f  t h e  l i ­
b r a r y  does i t  pay  t o  a d v e r t i s e .  L ib r a r y  p u b l i c i t y  may be  
o b t a i n e d  i n  many w a y s ,  b u t  h e r e  l i b r a r y  s c h o o l  p u b l i c i t y  
w i l l  b e  g ro u p e d  u n d e r  f o u r  h e a d i n g s .
B u l l e t i n  b o a rd s  ♦ V fe l l -p la n n e d  a n d  w e l l - a r r a n g e d  b u l ­
l e t i n  b o a r d s ,  i f  i n  a good l o c a t i o n ,  w i l l  a t t r a c t  th e  eye 
th e  moment o f  e n t e r i n g  t h e  l i b r a r y .  D i s p l a y s  s h o u ld  be 
chan g ed  f r e q u e n t l y ,  and a r r a n g e d  somewhat i n  k e e p in g  w i th  
th e  s e a s o n .
F o r  d i s p l a y s  b e tw e e n  s e a s o n s  o r  b i r t h d a y s ,  o t h e r  1 -  
deas  t o  prom ote  c h i l d r e n ’ s r e a d i n g  m igh t i n c l u d e :
1 .  book  j a c k e t s
2 .  p i c t u r e s  o f  book c h a r a c t e r s  u n d e r  t h e  
c a p t i o n  "Who am I ? "
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3 .  r e v ie w s  of c h i l d r e n ’ s hooka c l i p p e d  
f ro m  P u b l i s h e r ’ a W eekly  ̂ S to r y  P a r a d e . 
A m erican  G i r l  "Eîd o t h e r  m ag a z in e  a
4 .  p h o to g ra p h s  o f  w e l l - l i k e d  w r i t e r s  and  
i l l u s t r a t o r s ,  t o g e t h e r  w i t h  i n t e r e s t i n g  
f a c t s  ab ou t e a c h
5 .  a d v e r t i s i n g  c a r d s  on  w h ich  c h i l d r e n  w r i t e
b r i e f  n o t e s  a b o u t  th e  b o o k s  th e y  l i k e
6 .  n o t e s  a b o u t  books a d d r e s s e d  t o  i n d i v i d u a l
c h i l d r e n ;  f o r  example "Tom, have  you se e n  
Pony J u n g l e ? I t ’ s f u l l  o f  m y s te ry  and  
a d v e n t u r e .  Look on th e  s h e l f  of new b o o k s ."
7 .  news a b o u t  t h e  s c h o o l  o r  p u b l i c  l i b r a r y  -  
new books r e c e i v e d ,  s t o r y  h o u r s , book  t a l k s ,  
r e a d in g  a lo u d  s c h e d u l e s ,  b o o k  e x h i b i t s ,  
hobby sh ow s, a d d i t i o n s  t o  p i c t u r e  f i l e s ,  
e t c .
8 .  l i s t s  o f  bo oks p e r t a i n i n g  t o  c u r r e n t  u n i t s  
o f  w ork , o r g a n iz e d  i n  w h a te v e r  m anner 
seems more d e s i r a b l e  -  b y  p ro b le m s , l e v e l s  
o f  d i f f i c u l t y ,  t y p e s  o f  m a t e r i a l ,  o r  o r d e r  
o f im p o r ta n c e ^
9 .  F a rg o  s u g g e s t s  p o s t i n g  p i c t u r e s  o f  p u p i l s  
r e a d i n g ,  p i c t u r e s  o f  o t h e r  p e o p le  r e a d in g  
( i n c l u d i n g  c a r t o o n s ) ,  a n d  p i c t u r e s  o f  
c h i l d r e n ’ s p e r s o n a l  l i b r a r i e s .
M is c e l la n e o u s  i d e a s . Some o f  t h e  more o u t s t a n d i n g  
i d e a s  from  s e v e r a l  s o u r c e s  w ere s e l e c t e d  f o r  t r i a l .  T hese  
i n c l u d e  :
1 .  Make a f i l e  of h i s t o r i c a l  m a rk in g s  and 
p e o p le  o f  t h e  c i t y  o r  s t a t e .  G et d o n a t io n s  
f ro m  i n s u r a n c e  co m p a n ie s ,  p r i n t e r s ,  e t c
2 .  W atch com m ercial adds  f o r  l a y o u t ,  c o l o r ,  
s i m p l i c i t y ,  a n d  c a p t i o n s .  C a p tio n s  s h o u ld
B e r n ic e  C. L e a ry ,  How t o  M o t iv a te  C h i l d r e n ’ s R ead-  
i n g .  Monograph N o. 2 9 ,  (S v a n s to n ,  1 1 1 . :  l^ow P e t e r s o n  an d  
Company, 1 9 4 9 ) .
P
J a n e t  Coe S a n b o rn ,  **Your C i t y  i n  P i c t u r e s " ,  L i b r a r y  
B u l l e t i n .  22 : 5 3 4 - 5 ,  M arch, 1948 .
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be  a b o r t  and  ”c a t c b y ” , auch  a a :
"He who lau g h a  l a s t "
"Two weeks v a c a t i o n  w i t h  p l a y "
"Oh a a y ,  hav e  you s e e n ? "
"The Apple of h i a  e y e"^
3 .  Our b u l l e t i n  b o a r d  i a  e m p ty .  Have you a 
s u g g e s t i o n ?
4 .  "Book marks we have  m e t"  -  p l a c e  on d i s ­
p l a y  bobby p i n s ,  m i r r o r a ,  combs, p e n c i l s ,  
e t c . ,  t h a t  have  b een  f o u n d  i n  h o o k a .^
O th e r  i d e a s  u s e d  f o r  th e  p ro m o t io n  o f  p u b l i c i t y  i n ­
c lu d e  e x h i b i t s ,  d i s p l a y s  o f  c h i l d r e n ’ s c a r to o n  i l l u s t r a t i n g  
"Do’ s and  Don’ t s "  I n  t h e  c a r e  o f  b o o k s ,  d i s p l a y s  o f  h o b b ie s  
and books on h o b b i e s .
R e g u la r  b u l l e t i n  t o  t e a c h e r s . Once a m onth l i b r a r y  
b u l l e t i n s  t o  t e a c h e r s  p o i n t  o u t  im p o r t a n t  l i b r a r y  p o l i c i e s ,  
changea  i n  s c h e d u l e ,  new m a t e r i a l s ,  a n d  l i b r a r y  news o f  im­
p o r t a n c e .  The b u l l e t i n  a l s o  g i v e s  name and  room num ber o f  
c l a s s e s  h a v in g  t h e  f e w e s t  o v e rd u e  b o o k s ,  c l a s s e s  who know 
how t o  u s e  t h e  l i b r a r y  p r o p e r l y  and  c l a s s e s  showing o u t ­
s t a n d i n g  w ork  i n  l i b r a r y  p r a c t i c e s
A nnual r e p o r t . A b r i e f  a n n u a l  r e p o r t  s h o u ld  accom ­
pany  t h e  f o l lo w in g  y e a r ’ s b u d g e t .  T h is  r e p o r t  sh o u ld  g i v e
E .  O’ C onnor, "T ips  on E x h i b i t s  a n d  D i s p l a y s , "  
L ib r a r y  B u l l e t i n ,  2 2 :5 3 6 ,  March 1 9 4 8 .
^ D o u g la s , o p . c i t . ,  p* 1 2 3 .
3
D o u g la s ,  o £ .  c i t . ,  p .  1 1 9 .
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accom pllahB ienta  o f  t h e  l i b r a r y  and t h e  p ro p o s e d  p ro g ram  f o r  
th e  f o l l o w i n g  y e a r s . ^
V I I .  M eeting  s p e c i a l  p rob lem s
Prob lem  o f o v e r - d u e s . When we f i r s t  s t a r t e d  t h e  c i r ­
c u l a t i o n  o f  b o o k s ,  t h e  m is ta k e  o f  a l l o w in g  anyone t o  c h a r g e  
books In  an d  o u t  a f t e r  s c h o o l  swamped t h e  c i r c u l a t i o n  d e sk  
d a l l y  w i t h  o v e r - d u e s .  The l i b r a r i a n s  w ere  s t a y i n g  u n t i l  
s i x  o ’ c lo c k  w r i t i n g  " o v e r  due"  n o t i c e s  t o  b e  d i s t r i b u t e d  
th e  f o l lo w in g  d a y .  C o n s e q u e n t ly ,  I t  was n e c e s s a r y  t o  e l im ­
i n a t e  th e  a f t e r - s c h o o l  l i b r a r y  p e r i o d ,  a n d  a l l o w  no  one t o  
c h a rg e  o u t  books a t  any  t im e  o t h e r  t h a n  a t  h i s  r  e g u l a r  l i ­
b r a r y  p e r i o d .
To h e lp  r e l i e v e  t h i s  s i t u a t i o n ,  t h e  c l a s s  l i b r a r i a n s  
w ere g iv e n  t h e  r e s p o n s i b i l i t y  o f  s e e i n g  t h a t  t h e  books w ere  
r e t u r n e d  when d u e .  Each l i b r a r i a n .  I n  c h a rg e  f o r  th e  w eek , 
h ad  I n  h e r  c a r e  t h e  c o l o r e d  boo k  c a r d s .  W ith t h e s e  c a r d s  
she  c h e c k e d  d a l l y  on t h e  books t h a t  w ere  d u e  t h e  f o l lo w in g  
d a y ,  and when a  book came I n ,  sh e  r e t u r n e d  I t  w i t h  I t s  c a r d  
t o  t h e  l i b r a r y .
Even th o u g h  o v e rd u e s  w ere  th u s  c u t  a b o u t  9 0 ^ ,  t h e  
l i b r a r i a n s  f e l t  t h a t  th e y  c o u ld  do s t i l l  b e t t e r .  T h is  f a c t  
waa p ro v e n  b y  a w eek ly  announcem ent o v e r  t h e  p u b l i c  a d d r e s s
^ D o u g la s , 0 £ .  c I t . ,  p .  1 1 9 .
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sy s te m  of th e  c l a s s ,  o r  c l a s s e s ,  h a v in g  th e  f e w e s t  o v e r -d u e  
books* D u rin g  th e  f o l l o w in g  weeks o f  s c h o o l ,  a l l  o v e rd u e s  
w ere th e  r e s u l t  of i l l n e s s  on t h e  p a r t  of t h e  c h i l d  r e s p o n ­
s i b l e  f o r  t h e  b o o k .
F i r s t  and  second g r a d e  p i x i e s . The f i r s t  a n d  a eco n d  
g ra d e  c l a s s e s  c h o se  t o  have  o n ly  one l i b r a r y  p e r i o d  p e r  w eek. 
T h e i r  f i r s t  day  i n  t h e  l i b r a r y  was s p e n t  i n  l o o k in g  a t  p i c ­
t u r e  books t h a t  h a d  b e e n  p l a c e d  on th e  t a b l e s  f o r  th e m .
On t h e i r  a e c o n d  v i s i t ,  t h e y  w ere  shown how t o  r e t u r n  
a  p i c t u r e  book  t o  i t s  p r o p e r  s h e l f ,  s im p ly  by  m a tc h in g  t h e  
l e t t e r  on th e  s p in e  of th e  book  w i t h  one on t h e  s h e l f .  Then 
th e y  w ere a l lo w e d  t o  s e l e c t  t h e i r  own b o o k s , and c a u t i o n e d  
t o  r e t u r n  them  t o  t h e  s h e l v e s  when t h e y  w ere  f i n i s h e d ,
A t h i r d - g r a d e  who f o l lo w e d  th e  f i r s t  a n d  aecond  g r a d e s  
was th e  one to  d i s c o v e r  s e v e r a l  books w i t h  no c a r d s ,  o t h e r s  
w i th  f o u r  c a r d s ,  and s t i l l  o t h e r s  w i t h  two c a r d s  b u t  b e ­
lo n g in g  t o  a n o t h e r  b o o k .  Aa a r e s u l t  o f  t h i s  in n o c e n t  l i t ­
t l e  game, s i x  l i b r a r i a n s  s p e n t  two h o u rs  a f t e r  s c h o o l  c h e c k ­
in g  books and  c a r d s  a n d  r e s t o r i n g  o r d e r  t o  th e  p i c t u r e  book 
s e c t i o n .
From t h e n  o n ,  th e  f i r s t  and  se co n d  g ra d e s  h ad  a  s t o r y  
h o u r  w h ic h  t h e y  th o r o u g h ly  e n jo y e d .  They fo rm ed  a  sem i­
c i r c l e  on t h e  f l o o r  and  l i s t e n e d  t o  t h e  s t o r i e s  w h i le  t h e i r  
t e a c h e r s  s e l e c t e d  books t o  b e  u s e d  i n  t h e i r  room s.
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The a t o r y  t e l l e r  f o u n d  more p l e a s u r e  i n  t h e  s t o r y  
hour t h a n  i n  any  o t h e r  e x p e r i e n c e  a s  a  l i b r a r i a n .  The 
c h i l d r e n *3 q u e s t i o n s  and  comments and th e  p l a y  o f  e x p r e s ­
s i o n  a c r o s s  t h e i r  f a c e s  made amends f o r  th e  m i s c h i e f  do n e .
Look b e f o r e  you l e a p . S ix  c a r t o n s  o f  books w ere  b a d ­
l y  i n  n e e d  o f  r e p a i r ,  and h ad  b e e n  s e n t  t o  t h e  N a t i o n a l  L i ­
b r a r y  B in d e ry  i n  A t l a n t a ,  f o l lo w in g  a  l e t t e r  i n d o r s e d  b y  
th e  p r i n c i p a l ,  i n  w h ich  appesired  t h e  f o l l o w i n g :  "T h is  s c h o o l  
w i l l  f o r w a rd  a ch eck  upon r e c e i p t  o f  a  b i l l . "  The P .T .A .  
had b u d g e te d  $ 7 5 0 .0 0  f o r  t h e  l i b r a r y  and  th e  j u n i o r  h i g h  l i ­
b r a r i a n  h a d  e s t i m a t e d  t h e  c o s t  o f  r e b i n d i n g  t o  b e  $ 1 5 0 .0 0 .  
P e e l in g  a s s u r e d  t h a t  i t  was o n ly  r i g h t  and  p r o p e r  t o  r e ­
s t o r e  th e  u s e f u l n e s s  o f  so many good b o o k s ,  we q u e s t io n e d  
th e  move no  f u r t h e r .
S e v e r a l  weeks l a t e r ,  a  b i l l  f o r  $4 5 3 .6 7  was d e l i v e r ­
ed t o  th e  s c h o o l .  The u n e x p e c te d  s i z e  o f  t h e  i n v o i c e ,  com­
ing  a t  t h e  end o f  th e  y e a r  when fu n d s  w ere  a l r e a d y  e x h a u s t ­
e d ,  was a shock  t o  e v e r y o n e .  Thé m a t t e r  was b r o u g h t  t o  t h e  
a t t e n t i o n  o f  t h e  P .T .A .  b o a r d ,  and  a s p e c i a l  f a c u l t y  m e e t­
in g  was h e l d  t o  d i s c u s s  th e  paym ent o f  t h e  b i l l .
As we h ad  a l r e a d y  b e e n  n o t i f i e d  t h a t  t h e  $ 7 5 0 .0 0 ,  
b u d g e te d  b y  th e  b o a r d ,  would n o t  be  a v a i l a b l e ,  t h e  P .T .A .  
gave a d i n n e r ;  t h e  f a c u l t y  v o t e d  a d o n a t i o n  from  th e  o p e r ­
e t t a  p r o c e e d s ,  and t h e  l i b r a r i a n  waa g i v e n  p e r m is s io n  t o
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work on a  p l a n  f o r  r a i s i n g  more f u n d s  i n  th e  f a l l .
F ig u r e  7 i s  a draw ing of a t e x t  book c o v e r  d e s i g n  t o  
be  s o l d  a t  a p r o f i t  of 3 /  e a c h .  The d e s ig n  i s  done i n  th e  
s c h o o l  c o l o r s ,  r e d  and  # i i t e ,  show ing a  c a r d i n a l  (CARDINALS 
b e in g  t h e  name of the  s c h o o l ' s  a t h l e t i c  te a m s)  among t h e  
o ra n g e  b lo sso m s (o u r  s t a t e  f l o w e r ) .
The c h a r a c t e r i s t i c s  o f  a good  c i t i z e n ,  l i s t e d  on t h e  
back  c o v e r  and shown i n  f i g u r e  8 ,  w i l l  b e  u se d  i n  v a r i o u s  
p ro g ra m s ,  u n i t s  o f  w ork, and  e x h i b i t s  b y  t h e  e n t i r e  s c h o o l .  
The p r o j e c t  w i l l  be  c a r r i e d  on th ro u g h o u t  t h e  y e a r  s t r e s s i n g  
one c h a r a c t e r i s t i c  e a c h  m o n th .
The " b a rn  door was c l o s e d  a f t e r  t h e  h o r s e  r a n  a w a y ."  
F o l lo w in g  a l e t t e r  o f  e x p l a n a t i o n  to  t h e  b in d e r y  o f  our i n a ­
b i l i t y  t o  m eet t h e  b i l l  i n  f u l l  a t  th e  p r e s e n t  t i m e ,  t h e  
s c h o o l  was a s s u r e d  c o o p e r a t i o n  i n  t h e  paym ent o f  t h e  b i l l .  
From a p r i c e  l i s t  r e c e i v e d  a t  th e  same t im e ,  i t  was n o t e d  
t h a t  we had  b e e n  c h a r g e d  b y  t h e  s i z e  o f  t h e  b o o k .  The ma­
j o r i t y  of t h e  301 books re b o u n d  w ere  p i c t u r e  books i n  o v e r ­
s i d e .
0 o u r t e s y  
A l e r t n e s s  
R e v e ren c  e 
D em ocracy
1 n d u s t r i o u s n e 3 3 
N o b le n e s s
A t t e n t i v e n e s s  
L o y a l t y  
S e r v i c e
F i g . 8 .  C h a r a c t e r i s t i c s  o f  good c i t i z e n s h i p  
a p p e a r in g  on t h e  b a c k  of th e  s c h o o l  t e x t b o o k  c o v e r s .
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CHAPTER V II  
STJîmRY
I t  was once b e l i e v e d  t h a t  c la s s r o o m  l i b r a r i e s  were 
th e  answ er t o  r e a l  l i b r a r y  s e r v i c e  i n  t h e  e le m e n ta ry  s c h o o l .  
As ou r p h i lo s o p h y  o f  t h i n k i n g  h as  c h a n g e d ,  we have  come t o  
r e a l i z e  t h a t  t h e  w e l l - o r g a n i z e d  c e n t r a l  l i b r a r y  c an  r e n d e r  
a  g r e a t e r  s e r v i c e  to  t h e  s c h o o l  a n d  t h e  com m unity .
The p u rp o s e  o f  t h i s  p r o j e c t  was t o  o r g a n iz e  s u c h  a  
l i b r a r y  i n  th e  E d is o n  P a rk  E le m e n ta ry  S c h o o l ,  M iami, F l o r i ­
d a ,  k e ep in g  i n  mind alw ays t h e  n e e d s  o f  t h e  c h i l d ,  and h e l p ­
in g  him t o  f i t  h i m s e l f  f o r  a c t i v e  p a r t i c i p a t i o n  i n  t h e  
w o r ld  o f  t o d a y .  The p u rp o s e  o f  t h i s  p a p e r  l a  t o  g i v e  a  d e ­
t a i l e d  d e s c r i p t i o n  o f  th e  p r o c e d u r e s  f o l lo w e d  i n  s e t t i n g  up 
th e  l i b r a r y ,  an d  t o  g iv e  an e v a l u a t i o n ,  l a r g e l y  s u b j e c t i v e ,  
o f  t h e  e f f e c t i v e n e s s  o f  the  p r o c e d u r e s  u s e d .
A t t h e  b e g in n in g  o f  t h e  1949-50  s c h o o l  t e r m ,  t h i r t y -  
t h r e e  c la s s ro o m  l i b r a r i e s  co u ld  be  fo u n d  i n  th e  Miami E d i ­
son  E le m e n ta ry  and J u n i o r  H igh S c h o o l .  I n  t h e  e le m e n ta r y  
g r a d e s  book s e l e c t i o n ,  c i r c u l a t i o n ,  and th e  k e ep in g  o f  r e c ­
o rd s  was l e f t  to  t h e  d i s c r e t i o n  of t h e  i n d i v i d u a l  t e a c h e r .  
P la n s  w ere  b e in g  made f o r  th e  e le m e n ta r y  g r a d e s  t o  move 
d u r in g  t h e  y e a r  t o  a  new b u i l d i n g  and  becom e th e  E d iso n  
P a rk  E le m e n ta ry  S c h o o l .  The a r c h i t e c t ' s  p l a n s  showed a
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l a r g e  l i b r a r y  on t h e  second  f l o o r .
The p r o j e c t  was begun  b y  o r d e r i n g ,  w i th  P .T .A .  f u n d s ,  
a  copy o f  th e  C h i ld r e n * s  C a ta lo g , and a  s u f f i c i e n t  number o f  
s u p p l i e s ,  su c h  a s  book  c a r d s ,  p o c k e t s ,  d a te - d u e  s l i p s ,  and  
p a s t e ,  to  ta k e  c a r e  of one h a l f  ( a p p r o x im a te ly  1 ,0 0 0 )  o f  t h e  
e s t i m a t e d  num ber o f  b o o k s .  When t h e s e  m a t e r i a l s  h ad  b e e n  
r e c e i v e d ,  t h e  c o l l e c t i o n  o f  books f ro m  e a c h  room l i b r a r y  was 
ta k e n  one a t  a  t im e*  W orking room was l i m i t e d ,  a n d  no  c l a s s  
w an ted  t o  be  w i th o u t  books l o n g e r  t h a n  was n e c e s s a r y .  D ur­
in g  t h e  f i r s t  s e m e s t e r  a l l  work on  t h e  p r o j e c t  was done a f ­
t e r  s c h o o l ,  a n d  on  S a tu r d a y s  and  h o l i d a y s ,  b e c a u s e  th e  w r i t ­
e r  was a  f u l l - t i m e  c la s s ro o m  t e a c h e r .  W ith t h e  h e lp  o f  f i v e  
p u p i l s  f rom  t h e  f o u r t h ,  f i f t h ,  and s i x t h  g r a d e s ,  a l l  t h e  
books from  th e  t h r e e  g ra d e s  h a d  b e en  a c c e s s i o n e d ,  l e t t e r e d ,  
and  s h e l l a c k e d ,  a n d  w ere  re a d y  f o r  th e  s h e lv e s  b y  t h e  end o f  
th e  s e m e s t e r .
I n  F e b r u a r y  th e  s c h o o l  moved to  t h e  new b u i l d i n g ,  and 
th e  w r i t e r  gave up  h e r  c la s s ro o m  t o  becom e a  f u l l - t i m e  l i ­
b r a r i a n .  The p u p i l s  who h a d  h e lp e d  so f a i t h f u l l y  i n  t h e  b e ­
g in n in g  a u t o m a t i c a l l y  became c l a s s  l i b r a r i a n s .  Each c l a s s  
f rom  t h e  t h i r d  t h r o u g h  t h e  s i x t h  g r a d e  s e l e c t e d  two l i b r a r ­
i a n s  and an  a l t e r n a t e ,  making a t o t a l  o f  45 p u p i l s  who h e l p ­
ed  i n  v a r i o u s  ways t o  o r g a n iz e  t h e  b o o k  c o l l e c t i o n .
C h i ld r e n  a t  d i f f e r e n t  g ra d e  l e v e l s  w ere  a s s i g n e d
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d i f f e r e n t  t a s k s  a t  w h ic h  th e y  worked w i l l i n g l y  and f a i t h f u l ­
l y  f o r  se v e n  w eek s .  T h e i r  re w a rd  f o r  a  "Job  w e l l  done" was 
t o  s i t  a t  t h e  c h a r g in g  d e s k  f o r  t h e  r e s t  o f  th e  y e a r  and a s ­
s i s t  t h e i r  c l a s s m a te s  w h e re v e r  t h e y  c o u ld  i n  u s in g  l i b r a r y  
f a c i l i t i e s .
A c t i v i t i e s  e x p e r i e n c e d  b y  some o f  t h e  l i b r a r i a n s  i n ­
c lu d e d  t h e  m e c h a n ic a l  p r e p a r a t i o n  of b o o k s ,  book s e l e c t i o n ,  
book  o r d e r i n g ,  s h e l v i n g ,  l i b r a r y  h o u s e k e e p in g ,  c l i p p i n g  a n d  
f i l i n g  m a t e r i a l s  f o r  th e  v e r t l c l e  f i l e ,  c h a rg in g  i n  a n d  ou t 
b o o k s ,  a s s i s t i n g  o t h e r s  i n  f i n d i n g  m a t e r i a l s  th ey  w a n te d ,  
and w r i t i n g  and  d i s t r i b u t i n g  o v e r - d u e  n o t i c e s .
The e v a l u a t i o n  o f  t h e  s u c c e s s  g a in e d  f ro m  e x p e r i e n c e  
i n  t h e  l i b r a r y  may b e  g iv e n  s u b j e c t i v e l y  i n s o f a r  a s  a t t i ­
t u d e s ,  u n d e r s t a n d i n g s ,  and a p p r e c i a t i o n s  a r e  c o n c e rn e d .  
Members o f  th e  f a c u l t y  a g r e e d  t h a t  n o t a b l e  im provem ents  h ad  
be en  made i n  t h e  e f f e c t i v e  u s e  of l i b r a r y  m a t e r i a l s ,  t h e  
number o f  b o oks  i n  c i r c u l a t i o n ,  and i n  a t t i t u d e s  to w a rd  l i ­
b r a r y  p o l i c i e s .
Some of o u r  p la n s  and p o l i c i e s  w ere  v e r y  s u c c e s s f u l  
w h i le  o t h e r s  w ere  n o t .  Many l e s s o n s  w ere  l e a r n e d  b y  th e  l i ­
b r a r i a n  a s  w e l l  a s  b y  th e  p u p i l s .
I t  was soon  d i s c o v e r e d  t h a t  t h e  p r im a ry  g r a d e s ,  e v en  
th o u g h  t h e y  w ere  i n  t h e  se co n d  s e m e s te r  o f  t h e i r  w o rk ,  
would have to  be g u id e d  more s lo w ly  i n  t h e i r  l i b r a r y  e x p e r ­
i e n c e s ,  and  t h a t  a  g r e a t  amount o f  e n jo y m en t  can  b e  r e c e i v e d
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th r o u g h  p r o p e r  r e l a t i o n s  w i t h  them .
T hrough  t h e  t r i a l  and e r r o r  m e th o d , two s h o r t  l i b r a r y  
p e r i o d s  a w eek, w i th  o n ly  f i v e  m in u te s  b e tw ee n  c l a s s e s ,  w ere  
fo u n d  t o  b e  l e s s  s a t i s f a c t o r y  i n  t h e  u p p e r  t h a n  i n  t h e  low ­
e r  g r a d e s .  I t  was f u r t h e r  f o u n d  t h a t  one l o n g e r  p e r i o d  a l ­
low ed more t im e  f o r  b r o w s in g ,  l i b r a r y  i n s t r u c t i o n ,  o r  s t o r y  
h o u r s ,  a s  w e l l  as  a d e c r e a s e  i n  t h e  amount o f  t im e  s p e n t  i n  
g o in g  to  and  f ro m  t h e  l i b r a r y .
The f a c t  t h a t  " p r a i s e  i s  b e t t e r  t h a n  r e p r o o f "  was 
c l e a r l y  d e m o n s t r a te d  s e v e r a l  t im e s  d u r in g  t h e  s e m e s t e r .  
Comments t o  a  g ro u p  a b o u t  t h e  n e a t  way i n  w hich  t h e y ,  o r  
some o t h e r  c l a s s ,  had  l e f t  t h e  l i b r a r y  b e f o r e ,  w hat a  f i n e  
jo b  t h e y  were d o in g  i n  g e t t i n g  t h e i r  b o o k s  i n  on t im e ,  o r  
how f a s t  t h e y  w ere  l e a r n i n g  to  u s e  t h e  l i b r a r y  p r o p e r l y ,  
s p u r r e d  them  on t o  s t i l l  b e t t e r  b e h a v i o r .
R eading  o v e r  t h e  p u b l i c  a d d r e s s  sy s tem  th e  name of 
th e  t e a c h e r  and th e  room num ber o f  th e  c l a s s  who was o u t ­
s t a n d in g  f o r  t h e  week i n  some l i b r a r y  a c t i v i t y  h e lp e d  t o  
b r i n g  many f a v o r a b l e  r e s u l t s  a lm o s t  im m e d ia te ly .  G iv in g  
c l a s s  l i b r a r i a n s  d e f i n i t e  r e s p o n s i b i l i t i e s  n o t  o n ly  r e l i e v ­
ed t h e  t e a c h e r  l i b r a r i a n  o f  a  g r e a t  amount o f  w o rk ,  b u t  a l s o  
a f f o r d e d  t r a i n i n g  f o r  t h e  c h i l d r e n  a c t i n g  as l i b r a r i a n s , 
gave  th e  o t h e r  c h i l d r e n  a  f e e l i n g  o f  b e lo n g i n g ,  a n d  a l s o  
im prov ed  a t t i t u d e s  to w a rd  l i b r a r y  p r a c t i c e s .
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E x p e r ie n c e  i n  t h e  l i b r a r y  s i t u a t i o n s  t a u g h t  th e  t e a c h ­
e r  and  t h e  c h i l d r e n  tw o  o u t s t a n d i n g  l e s s o n s .  The l i b r a r i a n  
l e a r n e d  t h a t  i t  was n e i t h e r  good  p r a c t i c e  n o r  good p o l i c y  t o  
o r d e r  a n y th in g  w i th o u t  e i t h e r  c a s h  i n  h and  o r  a r e q u i s i t i o n  
p a s s e d  by  t h e  s c h o o l  b o a r d .  The c h i l d r e n  l e a r n e d  t h a t  u n ­
l e s s  t h e y  t o o k  more r e s p o n s i b i l i t y  f o r  th e  c a r e  o f  books 
t h e y  would soon  be  l e f t  w i th o u t  r e a d in g  m a t e r i a l .
The a fo r e m e n t io n e d  m ethods  w ere  g r e a t l y  r e s p o n s i b l e  
f o r  the  f o l lo w in g  f a c t s  t h a t  came to  l i g h t  i n  t h e  i n v e n t o r y  
a t  t h e  end o f  t h e  y e a r :
1 .  790 p u p i l s  were c h e c k in g  books from  th e  
l i b r a r y .
2 .  The a v e r a g e  d a i l y  c i r c u l a t i o n  was 237 
i te m s  w i th  t h e  h i g h e s t  r e c o r d  f o r  one 
day b e in g  276 .
3 .  A v erage  o v e r -d u e s  f o r  th e  l a s t  two weeks 
was 5 ,  w i t h  a l l  b u t  one due to  i l l n e s s  
on th e  p a r t  o f  t h e  c h i l d  r e s p o n s i b l e .
4 .  F iv e  books w ere  l o s t  a n d  t h e  c o a t  o f  th e  
books p a id  b y  th e  c h i l d r e n  l o s i n g  th e m .
5* The l i b r a r y  c l o s e d  w i t h  2 ,4 9 5  books on 
th e  s h e l v e s .
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S i l v e r  S p r i n g s . R a d i o v i s i o n ,  1 9 4 7 . R a d io v i s io n  C or­
p o r a t i o n ,  Box 9 68 , Hollyw ood 2 8 .  917*59
H i s t o r y *
A m erica*a  F i r a t  F r o n t i e r . L i b r a r y  F i lm .  L i b r a r y  F i lm a ,  
ï n c  *, S5 West 4 5 ih  S t r e e t ,  Kew York 1 9 .  9 7 5 .9
I n d u s t r y .
F l o r i d a  Cowboy* L i b r a r y  F i lm ,  19 3 9 . L i b r a r y  F i lm a ,
I n c . ,  Ô5 West 4 5 th  S t r e e t ,  Kew York 1 9 .  636*2
One Him dred M i l l i o n  O range s . W u r te le ,  19 44 . W u rte le  
ÿ i ïm  ÿ ro d u c t l o n s , P .  0 .  Box 504 , O r la n d o ,  F l a .  6 5 4 .3
Sponge D iv e rs  o f  T a rp o n . Commonwealth, Roshen F i l m s ,  
ï î é  d r e lg ï i t o n  B X dg ., I m p a  2 ,  F l o r i d a .  3 5 1 .1
I n s e c t s .
The P ra y in g  M a n t i s , G ru bbs , 1 9 4 8 . H a r ry  G ru b b s , 6912 
Ë o ïly w o o d  Blvd.,* ^ o l ly w o o d  2 8 .  5 9 5 .7 2
S n a k e s .
Snake a a r e  I n t e r e s t i n g . A s s o c i a t i o n  F i lm  A r t i s t s ,  19 4 7 . 
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d e n a ,  142 N o rth  7 5 th  S t . ,  M ilwaukee 1 3 .  5 9 8 .1
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S te p h e n  P o s t e r .
, Harmony L a n e . L i b r a r y  F i lm a , I n c . ,  25 V/eat 4 5 th  S t r e e t  
Ifew Y o rk  l é  . 920
O ld  P o lk a  a t  Home. A d m ira l ,  1 9 4 7 . A dm ira l  P i c t u r e s  
& C  • ,  T 4 5 o T r o a d w a y , Hew York 1 8 .  784
W ater S p o r t a .
A q u a p o ia e . R .K .O . R ad io  P i c t u r e s ,  I n c . ,  1270 S i x t h  Ave. 
îfew Y ork 2 0 .  797
S k i  B e l l e s .  R .K .O . R ad io  P i c t u r e s ,  I n c . ,  1270 S i x t h  
Ave. ,  Mew ^ o r k  2 0 .  797
U n d e rw a te r  C ham pions. O f f i c i a l ,  1 9 4 0 . I r i a  Movie L i -  
'b r a ry ,  S t .  ! f e te ra t iu » g , F l o r i d a .  797
L ea rn  t o  Swim. C a a t l e ,  1 9 3 8 . Roahon F i l m s , 116 
C ré lgh 'ï ïon^ I d g . ,  Tampa 2 ,  F l o r i d a .  797*2
Swim B a l l e t . R.K.O* R adio  P i c t u r e s ,  I n c . ,  1270 S i x t h  
A v e . ,  Mew 1^0r k  20 . 797*2
A n im a ls .
Raccoon
S q u i r r e l
T urkey
T u r t l e
B i r d s .
2 .  S l i d e s  o r F i l m a t r i p a  ( i n  c o lo r )
B la c k  b i r d  
B lue  h e ro n  
Blue J a y  
C a r d in a l  
Cat b i r d  
Curlew  
E g r e t
E n g l i s h  Sparrow  
F l o r i d a  g a l l i n u l e  
G u ll
Hawk
Humming b i r d  
K i ld e e r  
K i n g f i s h e r  
Meadow l a r k  
O r io l e
P u rp le  m a r t i n
S a n d p ip e r
Woodpecker
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F lo w e r a .
A z a le a
B la c k  ey ed  Susan
B u t t e r c u p
B u t to n  b u s h
Crepe M y rt le
G la d io lu s
G o ld en ro d
H yb iscua
T re e a  a n d  t h e i r  b lo a s o m a .
P i c k e r e l  weed
P i t c h e r  p l a n t
P o i n a e t t a
Sumac
S u n f lo w e r
Y ucca
W ater H y a c in th
Banana 
B la c k  a sh  
Crab a p p le  
G ypreaa 
Dogwood 
E l d e r b e r r y  
M a g n o lia  
Maple
M arin e  a n im a l  a .
Anemone
B a r n a c le s
Clam
Crab
J e l l y  P ia h  
L o b s t e r  
Murex a h e e l s  
O ctopus 
O y s te r
R e p t i l e s  and  a m p h ib ia n s .
A l l i g a t o r  
C h ick en  snake 
C opperhead  
C o ra l  snake 
C ro c o d i le
Diamond b a ck  r a t t l e r  
F ro g





T u l i p  t r e e  
W i s t e r i a
Sand  d o l l a r
S c a l l o p s
S h a rk
Sponge
S q u id
S t a r f i s h
T re e  s n a i l
U rc h in
Whelk
G a r t e r  anake
King anake
M occasin
L iz a r d
T e r r a p i n
Toad
P h i l i p  Photo  V i s u a l  S e r v i c e ,  1218 A m erican  A v e , ,  Long 
B each 1 3 , C a l i f o r n i a ,  ( f o r  s l i d e s  and  f i l m  s t r i p s  
l i s t e d  a b o v e . )
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3 .  S l i d e s  a n d  S l i d e  F ilm s
S o c i e t y  f o r  V i s u a l  E d u c a t io n ,  I n c . ,  100 E a s t  Ohio S t r e e t ,  
C h ic a g o ,  1 1 1 .
H i s t o r y ,
Aa 148 F t .  M yers ,  F l o r i d a ,  E d iso n * a  b o i l e r  i n  m ach ine  
shop and l a b o r a t o r y
Aa 109 F t .  M yers ,  F l o r i d a ,  Lab w here wax ph o n o g rap h  
r e c o r d  was p e r f e c t e d .
Aa 134 S te p h e n  P o s t e r ’ s house
F t .  M arlo n , S t .  A u g u s t in e ,  F l o r i d a ,  L o o k -o u t  
to w e r  b u i l t  b y  S p a n ia r d s
F t .  M a r io n ,  S t .  A u g u s t i n e , F l o r i d a ,  O ld e s t  f o r i  
s t a n d i n g  i n  U .S .A . ,  b u i l t  b y  S p a n ia r d s  i n  1565
Aa 405
Aa 404
Aa 48
Ar 384
Ac 14
Lea and
Ac 73
Ac 72
Ac 215
Ar 118
Ar 168
Ac 217
Ac 262
Ac 219
Ac 170
